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Purpose of this specification

This specification sets out:
e the objectives of the qualification

e any other qualification that a learner must have completed before taking the
qualification

e any prior knowledge, skills or understanding which the learner is required to
have before taking the qualification

e the combination of units that a learner must have completed before the
qualification will be awarded and any pathways

e any other requirements that a learner must have satisfied before they will be
assessed or before the qualification will be awarded

e the knowledge, skills and understanding that will be assessed as part of the
qualification

e the method of any assessment and any associated requirements relating to it

e the criteria against which a learner’s level of attainment will be measured (such
as assessment criteria)

e assessment requirements and/or evidence requirements required as specified
by the relevant Sector Skills Council/Standards Setting Body

e assessment requirements/strategy as published by the relevant Sector Skills
Council/Standards Setting Body

o the Apprenticeship Framework in which the qualification is included, where
appropriate.
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Introducing Pearson Edexcel
NVQ/Competence-based qualifications

What are NVQ/Competence-based qualifications?

National Vocational Qualifications (NVQs) or Competence-based qualifications
reflect the skills and knowledge needed to do a job effectively. They are work-
based qualifications that give learners the opportunity to demonstrate their
competence in the area of work or job role to which the qualification relates.

NVQs/Competence-based qualifications are outcomes-based with no fixed learning
programme, allowing flexibility in their delivery to meet the individual learner’s
needs. The qualifications are based on the National Occupational Standards (NOS)
for the sector, which define what employees, or potential employees, must be able
to do and know, and how well they should undertake work tasks and work roles.

Most NVQ/Competence-based qualifications form the competence component of
Apprenticeship Frameworks. They are suitable for those in employment or those
who are studying at college and have a part-time job or access to a substantial
work placement.

Most learners will work towards their qualification in the workplace or in settings
that replicate the working environment as specified in the assessment
requirements/strategy for the sector. Colleges, training centres and/or employers
can offer these qualifications provided they have access to appropriate physical and
human resources.

There are three sizes of NVQ/Competence-based qualification in the QCF:
e Award (1 to 12 credits)

e Certificate (13 to 36 credits)

e Diploma (37 credits and above).

Every unit and qualification in the QCF has a credit value.

The credit value of a unit specifies the number of credits that will be awarded to a
learner who has met the learning outcomes of the unit.

The credit value of a unit is based on:
e one credit for those learning outcomes achievable in 10 hours of learning

e learning time - defined as the time taken by learners at the level of the unit, on
average, to complete the learning outcomes of the unit to the standard
determined by the assessment criteria.
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Qualification summary and key information

Qualification title

Pearson Edexcel Level 3 Diploma in

Children’s Learning and Development
(Early Years Educator) (QCF)

QCF Qualification Number (QN)

601/2963/3

Qualification framework

Qualifications and Credit Framework (QCF)

Accreditation start date

14/03/2014

Operational start date 01/09/2014
Approved age ranges 16-18
19+

Please note that sector-specific requirements
or regulations may prevent learners of a
particular age from embarking on this
qualification. Please refer to the assessment
requirements/strategy.

Credit value

Minimum 64

Assessment

Portfolio of Evidence (internal assessment)

Guided learning hours

Minimum 331

Maximum 358

Grading information

The qualification and units are graded
pass/fail.

Entry requirements

For details of entry requirements see below.

Learners must have achieved a Grade C or
above in GCSE English and GCSE
Mathematics.

Centres must also follow the Pearson Access
and Recruitment policy (see Section 9, Access
and Recruitment)

Funding

For details on funding availability, please
check the Learning Aims Reference Service
(LARS), which replaces the Learning Aim
Reference Application (LARA)

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) -
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QCF qualification number and qualification title

Centres will need to use the QCF Qualification Number (QN) when they seek public
funding for their learners. As well as a QN, each unit within a qualification has a
QCF unit reference number (URN).

The qualification title, unit titles and QN will appear on each learner’s final
certificate. Centres should tell learners this when recruiting them and registering
them with Pearson. There is more information about certification in our Information
Manual, available on our website: www.edexcel.com

Qualification objectives

The Pearson Edexcel Level 3 Diploma in Children’s Learning and Development
(Early Years Educator) (QCF) is for learners who work in, or want to work with
children in Early Years settings in England only.

It gives learners the opportunity to:

e demonstrate competence as an Early Years Educator, Child minder or Nursery
Nurse

e develop knowledge and skills related to the specified job roles in early years
education.

e have existing skills recognised
e achieve a nationally-recognised Level 3 qualification
e achieve a licence to practise (subject to DRB checking)

e develop their own personal growth and engagement in learning

Relationship with previous qualifications

This qualification is a direct replacement for the Pearson Edexcel Level 3 Diploma
for the Children’s Workforce (QCF) pathway 1 (Early Learning and Childcare) only,
which has expired.

Progression opportunities through Pearson qualifications

Learners who have achieved the Pearson Edexcel Level 3 Diploma can progress to
the Pearson Edexcel Level 5 Diploma in Leadership for Health and Social Care and
Children’s Services (England) (QCF), which contains six pathways, including three
that may be appropriate progression, ‘Children’s Residential Management’,
‘Children’s Management’ and ‘Children’s Advanced Practice’.

Industry support and recognition

This qualification is supported by The National College for Teaching & Leadership
(NCTL) and meets the NCTL Early Years Educator (Level 3) Qualifications Criteria.
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Qualification structure

Pearson Edexcel Level 3 Diploma in Children’s Learning and
Development (Early Years Educator) (QCF)

The learner will need to meet the requirements outlined in the table below before
the qualification can be awarded.

Minimum number of credits that must be achieved 64
Minimum number of credits that must be achieved at level 3 or above 46
Number of mandatory credits that must be achieved 46
Number of optional credits that must be achieved 18

Unit Mandatory units Credit | Guided
reference learning
number hours
1 D/506/1231 | Understand Children’s Early Years 3 9 43
Education and Development
2 H/506/1232 | Implementing Early Years 3 6 26
Foundation Stage
3 K/506/1233 | Diversity, Equality and Inclusionin | 3 5 23
Early Years Settings
4 M/506/1234 | Plan and Provide Effective Teaching | 3 5 26
and Learning in Early Years
Settings
5 T/506/1235 | Make Accurate and Productive Use 3 5 23
of Assessment in Early Years
Settings
6 A/506/1236 | Develop Effective and Informed 3 4 13
Professional Practice in Early Years
Settings
7 F/506/1237 | Promote the Health, Safety and 3 4 20
Well-being of Children in Early
Years Settings
8 J/506/1238 | Child Protection and Safeguarding 3 5 31
9 L/506/1239 | Partnership Working in Early Years 3 3 16
Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) - 5
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Unit
reference
number

Optional units

Credit

Guided
learning
hours

10 F/506/1240 | Understanding How to Promote Play 9 60
and Learning in the Early Years

11 J/506/1241 | Support Children’s Outdoor Play 4 27

12 L/506/1242 | Understand How to Work With 60
Children in Home-Based Care

13 R/506/1243 | Managing a Home-Based Childcare 5 30
Business

14 Y/506/1244 | Lead and Manage a Community 6 45
Based Early Years Setting

15 D/506/1245 | Coordinate Special Educational 4 20
Needs Provision

16 H/506/1246 | Understand the Needs of Children 5 40
Who Are Vulnerable and
Experiencing Poverty and
Disadvantage

17 K/506/1247 | Support Disabled Children and 6 45
Children With Specific
Requirements

18 M/506/1248 | Support The Use of Medication 5 40

19 T/506/1249 | Support Children at Meal or Snack 3 18
Times

20 K/506/1250 | Care for the Physical and 6 45
Nutritional Needs of Babies and
Young Children

21 M/506/1251 | Support the Development of 3 22
Positive Behaviour in Children

22 T/506/1252 | Contribute to Effective Team 4 25
Working in Health and Social Care
or Children’s Settings

23 A/506/1253 | Working Within a Social Pedagogic 5 35
Framework With Children

Centres should be aware that within the Level 3 qualification in this specification,

learners will be required to meet the demands of unit(s) at level 4. Centres are

advised to consider the support, guidance and opportunities they give to learners to
meet the demands of the higher level unit(s) during delivery and assessment of the
qualification.
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Assessment

This qualification is assessed through an externally verified Portfolio of Evidence
that consists of evidence gathered during the course of the learner’s work.

All units that assess competence MUST be assessed in the workplace. This
excludes units 1, 7, 10, 12 and 16, which only assess knowledge.

To achieve a pass for the full qualification, the learner must achieve all the required
units in the stated qualification structure. Each unit has specified learning outcomes
and assessment criteria. To pass each unit the learner must:

e achieve all the specified learning outcomes

e satisfy all the assessment criteria by providing sufficient and valid evidence for
each criterion

e prove that the evidence is their own.

The learner must have an assessment record that identifies the assessment criteria
that have been met, and it should be cross-referenced to the evidence provided.
The assessment record should include details of the type of evidence and the date
of assessment. The unit specification or suitable centre documentation can be used
to form an assessment record.

It is important that the evidence provided to meet the assessment criteria of the
unit and learning outcomes is:

Valid relevant to the standards for which competence is claimed

Authentic produced by the learner

Current sufficiently recent to create confidence that the same skill,
understanding or knowledge persist at the time of the claim

Reliable indicates that the learner can consistently perform at this level

Sufficient fully meets the requirements of the standards.

Learners can provide evidence of occupational competence from:
e current practice where evidence is generated from a current job role

e a programme of development where evidence comes from assessment
opportunities built into a learning programme, whether at or away from the
workplace. The evidence provided must meet the requirements of the Sector
Skills Council’s assessment requirements/strategy.

e the Recognition of Prior Learning (RPL) where a learner can demonstrate
that they can meet the assessment criteria within a unit through knowledge,
understanding or skills they already possess without undertaking a course of
development. They must submit sufficient, reliable, authentic and valid evidence
for assessment. Evidence submitted based on RPL should provide confidence
that the same level of skill/understanding/knowledge exists at the time of claim
as existed at the time the evidence was produced. RPL is acceptable for
accrediting a unit, several units, or a whole qualification.

e Further guidance is available in the policy document Recognition of Prior
Learning Policy and Process, available on the Edexcel website.

e a combination of these.
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Assessment principles

The assessment principles document for this qualification has been included in
Annexe A. It sets out the overarching assessment principles and the framework for
assessing the qualification to ensure that it remains valid and reliable. They have
been developed by awarding organisations offering the Early Years Educator
qualifications.

Types of evidence

To achieve a unit, the learner must gather evidence that shows that they have met
the required standard specified in the assessment criteria as well as the
requirements of the Early Years Educator Qualifications Assessment Principles. As
stated in the assessment principles, the evidence for this qualification can take a
variety of forms as indicated below:

e direct observation of the learner’s performance by their assessor (O)

e outcomes from oral or written questioning (Q&A)

e products of the learner’'s work (P)

e personal statements and/or reflective accounts (RA)

e outcomes from simulation for competence based learning outcomes only (S)
e professional discussion (PD)

e assignment, project/case studies (A)

e authentic statements/witness testimony (WT)

e expert witness testimony (EWT)

e evidence of Recognition of Prior Learning (RPL).

Learners can use the abbreviations for cross-referencing purposes in their
portfolios.

Learners can also use one piece of evidence to prove their knowledge, skills and
understanding across different assessment criteria and/or across different units. It
is not necessary for learners to have each assessment criterion assessed
separately. They should be encouraged to reference evidence to the relevant
assessment criteria. Evidence must be available to the assessor, internal verifier
and Pearson standards verifier.

Any specific evidence requirements for individual units are stated in the unit
introduction for the units in Section 11.

There is further guidance about assessment on our website. Please see Section 12
for details.
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Assessment of knowledge

This qualification consists of the following knowledge-based units:
e Unit 1: Understand Children’s Early Years Education and Development

e Unit 7: Promote the Health, Safety and Well-Being of Children in Early Years
Settings

e Unit 10: Understanding How to Promote Play and Learning in the Early Years
e Unit 12: Understand How to Work With Children in Home-Based Care

e Unit 16: Understand the Needs of Children Who Are Vulnerable and
Experiencing Poverty and Disadvantage

These units must be assessed in line with the Early Years Educator Qualification
assessment principles. Any specific assessment requirements for these units are
stated in the unit introduction for the units in Section 11.

Centres need to look closely at the verbs used for each assessment criterion in
these units when devising the assessment to ensure that learners can provide
evidence with sufficient breadth and depth to meet the requirements. Any
assignment brief should indicate clearly, which assessment criteria are being
targeted.

Centres are encouraged to give learners realistic scenarios and to maximise the use
of practical activities in delivery and assessment. To avoid over-assessment,
centres are encouraged to link delivery and assessment across the knowledge-
based units.

Credit transfer

Credit transfer describes the process of using a credit or credits awarded in the
context of a different qualification or awarded by a different awarding organisation
towards the achievement requirements of another qualification. All awarding
organisations recognise the credits awarded by all other awarding organisations
that operate within the QCF.

If learners achieve credits with other awarding organisations, they do not need to
retake any assessment for the same units. The centre must keep evidence of unit
achievement.
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Centre resource requirements

As part of the approval process, centres must make sure that the resource
requirements below are in place before offering the qualification.

Centres must have the appropriate physical resources to support both the
delivery and assessment of the qualification. For example, a workplace in line
with industry standards, or a Realistic Working Environment (RWE), where
permitted, as specified in the assessment principles for the sector, equipment,
IT, learning materials, teaching rooms.

Where permitted, RWE must offer the same conditions as the normal day-to-
day working environment, with a similar range of demands, pressures and
requirements for cost-effective working.

Centres must meet any specific human and physical resource requirements
outlined in the assessment principles in Annexe A. Staff assessing learners must
meet the occupational competence requirements within the overarching
assessment principles for the sector.

There must be systems in place to ensure the continuing professional
development for staff delivering the qualification.

Centres must have appropriate health and safety policies, procedures and
practices in place for the delivery of the qualification.

Centres must deliver the qualification in accordance with current equality
legislation. For further details on Pearson’s commitment to the Equality Act
2010, please see Section 9 Access and recruitment and Section 10 Access to
qualifications for learners with disabilities or specific needs. For full details on
the Equality Act 2010, please go to the Home Office website,
www.gov.uk/government/organisations/home-office

10
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Centre recognition and approval

Centre recognition

Centres that have not previously offered Pearson vocational qualifications need to
apply for and be granted centre recognition and approval as part of the process for
approval to offer individual qualifications.

Existing centres will be given ‘automatic approval’ for a new qualification if they are
already approved for a qualification that is being replaced by a new qualification
and the conditions for automatic approval are met.

Guidance on seeking approval to deliver Pearson vocational qualifications is
available at www.pearsonwbl.edexcel.com/qualifications-approval.

Approvals agreement

All centres are required to enter into an approval agreement, which is a formal
commitment by the head or principal of a centre, to meet all the requirements of
the specification and any associated codes, Conditions or regulations. Pearson will
act to protect the integrity of the awarding of qualifications. If centres do not
comply with the agreement, this could result in the suspension of certification or
withdrawal of approval.
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Quality assurance of centres

Quality assurance is at the heart of vocational qualifications. Centres will internally
assess NVQs/Competence-based qualifications using internal quality assurance
procedures to ensure standardisation of assessment across all learners. Pearson
uses external quality assurance procedures to check that all centres are working to
national standards. It gives us the opportunity to identify and provide support, if
needed, to safeguard certification. It also allows us to recognise and support good
practice.

For the qualifications in this specification, the Pearson quality assurance model is as
described below.

Centres offering Pearson NVQs/Competence-based qualifications will usually receive
two standards verification visits per year (a total of two days per year). The exact
frequency and duration of standards verifier visits must reflect the centre’s
performance, taking account of the number:

e of assessment sites

¢ and throughput of learners

e and turnover of assessors

e and turnover of internal verifiers.

For centres offering a full Pearson BTEC Apprenticeship (i.e. all elements of the
Apprenticeship are delivered with Pearson through registration of learners on a
Pearson BTEC Apprenticeship framework) a single standards verifier will be
allocated to verify all elements of the Pearson BTEC Apprenticeship programme. If a
centre is also offering stand-alone NVQs/Competence-based qualifications in the
same sector as a full Pearson BTEC Apprenticeship, the same standards verifier will
be allocated.

In order for certification to be released, confirmation is required that the National
Occupational Standards (NOS) for assessment, verification and for the specific
occupational sector are being consistently met.

Centres are required to declare their commitment to ensuring quality and to
providing appropriate opportunities for learners that lead to valid and accurate
assessment outcomes.

For further details, please go to the UK NVQ Quality Assurance Centre Handbook
and the Edexcel NVQs, SVQs and competence-based qualifications — Delivery
Requirements and Quality Assurance Guidance on our website, at
http://pearsonwbl.edexcel.com/iwantto/Pages/quality-assurance.aspx.
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Programme delivery

Centres are free to offer the qualifications using any mode of delivery (for example
full-time, part-time, evening only, distance learning) that meets learners’ needs.
However, centres must make sure that learners have access to the resources
identified in the specification and to the sector specialists delivering and assessing
the units. Centres must have due regard to Pearson’s policies that may apply to
different modes of delivery.

Those planning the programme should aim to address the occupational nature of
the qualification by:

e engaging with learners, initially, through planned induction, and subsequently
through the involvement of learners in planning for assessment opportunities

e using naturally occurring workplace activities and products to present evidence
for assessment against the requirements of the qualification

¢ developing a holistic approach to assessment by matching evidence to different
assessment criteria, learning outcomes and units, as appropriate, thereby
reducing the assessment burden on learners and assessors

e taking advantage of suitable digital methods to capture evidence.
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Access and recruitment

Pearson’s policy regarding access to its qualifications is that:

e they should be available to everyone who is capable of reaching the required
standards

e they should be free from any barriers that restrict access and progression
e there should be equal opportunities for all wishing to access the qualifications.

Centres must ensure that their learner recruitment process is conducted with
integrity. This includes ensuring that applicants have appropriate information and
advice about the qualification to ensure that it will meet their needs.

Centres should review applicants’ prior qualifications and/or experience, considering
whether this profile shows that they have the potential to achieve the qualification.

For learners with disabilities and specific needs, this review will need to take
account of the support available to them during the delivery and assessment of the
qualification. The review must take account of the information and guidance in
Section 10 Access to qualifications for learners with disabilities or specific needs.
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10 Access to qualifications for learners with

disabilities or specific needs

Equality and fairness are central to our work. Pearson’s Equality Policy requires that
all learners should have equal opportunity to access our qualifications and
assessments and that our qualifications are awarded in a way that is fair to every
learner.

We are committed to making sure that:

e learners with a protected characteristic (as defined by the Equality Act 2010)
are not, when they are undertaking one of our qualifications, disadvantaged in
comparison to learners who do not share that characteristic

e all learners achieve the recognition they deserve from undertaking a
qualification and that this achievement can be compared fairly to the
achievement of their peers.

Learners taking a qualification can be assessed in British sign language or Irish sign
language where it is permitted for the purpose of reasonable adjustments.

Further information on access arrangements can be found in the Joint Council for
Qualifications (JCQ) document Access Arrangements, Reasonable Adjustments and
Special Consideration for General and VVocational qualifications.

Details on how to make adjustments for learners with protected characteristics are
given in the document Pearson Supplementary Guidance for Reasonable
Adjustment and Special Consideration in Vocational Internally Assessed Units.

Both documents are on our website at: www.edexcel.com/policies
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11 Unit format

Each unit has the following sections.

Unit title

The unit title is on the QCF and this form of words will appear on the learner’s
Notification of Performance (NOP).

Unit reference number

Each unit is assigned a unit reference number that appears with the unit title on the
Register of Regulated Qualifications.

QCF level

All units and qualifications within the QCF have a level assigned to them. There are
nine levels of achievement, from Entry to level 8. The QCF Level Descriptors inform
the allocation of the level.

Credit value

All units have a credit value. When a learner achieves a unit, they gain the specified
number of credits. The minimum credit value is 1 and credits can be awarded in
whole numbers only.

Guided learning hours

Guided learning hours are the times when a tutor, trainer or facilitator is present to
give specific guidance towards the learning aim for a programme. This definition
includes workplace guidance to support the development of practical job-related
skills, tutorials and supervised study in, for example, open learning centres and
learning workshops. It also includes the time spent by staff assessing learners’
achievements, for example in the assessment of competence for NVQs/Competence
qualifications.

Unit aim

This gives a summary of what the unit aims to do.

Essential resources (knowledge units only)

This section lists any specialist resources needed to deliver the unit. The centre will
be asked to make sure that these resources are in place when it seeks approval
from Pearson to offer the qualification.
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Unit assessment requirements/evidence requirements

The SSC/B set the assessment/evidence requirements. Learners must provide
evidence according to each of the requirements stated in this section.

Learning outcomes

The learning outcomes of a unit set out what a learner knows, understands or is
able to do as the result of a process of learning.

Assessment criteria

The assessment criteria specify the standard required by the learner to achieve the
learning outcome.

Unit amplification (knowledge units only)

This section clarifies what a learner needs to know to achieve a learning outcome.

Information for tutors (knowledge units only)

This section gives tutors information on delivery and assessment. It contains the
following subsections.

e Delivery — explains the content’s relationship to the learning outcomes and
offers guidance on possible approaches to delivery.

e Assessment - gives information about the evidence that learners must produce,
together with any additional guidance if appropriate. This section should be read
in conjunction with the assessment criteria.

e Suggested resources - lists resource materials that can be used to support the
teaching of the unit, for example books, journals and websites.
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Unit 1: Understand Children’s
Early Years Education
and Development

Unit reference number: D/506/1231
QCEF level: 3
Credit value: 9

Guided learning hours: 43

Unit aim

This unit is aimed a learners who work in Early Years. This unit provides knowledge
and understanding of how children from birth up to 8 years develop*, including
underpinning theoretical perspectives. The unit also includes actions taken when
differences in development are identified and the potential effects of transitions on
children’s development. It also includes how to support children through
transitions in their lives.

This unit contains the underpinning knowledge for several of the mandatory units.
As such, Pearson recommends that this unit should be delivered first.

Essential resources

There are no special resources needed for this unit.

Unit assessment requirements/ evidence requirements
* Up to 8 years is defined as up until, but not including the child’s eighth birthday.
e LO 1: Children’s development must include the following:

— cognitive

— speech, language and communication

— literacy and numeracy

— physical

— emotional

- social

— neurological and brain
e AC 1.3: Holistic development must include the following:

— Speech, language and communication

— personal, social and emotional

— physical
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e LO 5: Transitions and significant events must include the following:
— moving to school
— starting and moving through day care
— birth of a sibling
— moving home
— living outside of the home
- family breakdown

— loss of significant people

moving between settings and carers

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered in a way that develops learner knowledge and understanding of
what early years education and development is. It is suggested that learners will benefit
from focusing on the overall requirements of each learning outcome, rather than focusing on
each assessment criteria individually. Learners will develop knowledge and understanding of
how children from birth up to 8 years develop, including underpinning theoretical
perspectives. The unit also includes actions taken when differences in development are
identified and the potential effects of transitions on children’s development as well as how to
support children’s through transitions in their lives.

Learners should be encouraged to engage with employers and other employees to gain
knowledge and understanding of the provision for early years education and development.

It is suggested that the unit is delivered in sequential order, from learning outcome 1 to
learning outcome 5.

Learning outcome 1 could be delivered through a taught session on patterns of children’s
development from birth up to 8 years and the importance to children’s holistic development
of speech, language and communication, personal, social and emotional development and
physical development. Using case study material learners could carry out an analysis of the
impact personal and external factors can have on children’s learning and development.
Learners could also use the material to explore how atypical development and stage of
development impacts on development, evaluating how interventions can promote positive
development.

Learning outcome 2 could be delivered by a guest speaker and question and answer session.
This should include evidence based approaches, how babies and children learn and develop
and theories and models of child development. In addition learners should discuss in
groups how to apply theories and models of child development to support children’s
development. Finally, using note from the presentation, learners are required to carry out an
evaluation of how evidenced based approaches can inform their practice.

Learning outcome 3 could comprise of group work using case studies to support
understanding of the significance of attachment. Learners should also explore theories of
attachment, strategies for promoting positive attachments and why positive attachment is
important for children. The impact on children of not forming positive attachments should
also be discussed.

Learning outcome 4 could be delivered through a taught session relating to how to support
children’s speech, language and communication and the communication development needs
of children from birth to 2 years, 2 to 5 years and 5 up to 8 years. Group work could
facilitate the exploration of early intervention criteria. Holistic development is important for
children and learners should explore how multi-agency teams work together to support
speech, language and communication.

A guest speaker could be invited to talk about systematic synthetic phonics associated with
reading and strategies for developing early literacy and mathematics. This should link to
how play and activities support speech, language and communication development.
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Learning outcome 5 could be delivered through a taught session focussing on how
transitions and significant events affect children’s lives. Case study material, used in group
work, could be used to enable learners to gain an understanding of how to prepare and
support children through transitions and significant events in their lives. Lastly learners
should use the case study material to explore the effect on children and young people of
having stable relationships during periods of transition.

Assessment

The centre will devise and mark the assessment for this unit. Learners must meet all
assessment criteria to pass the unit.

The most appropriate way to confirm coverage of all learning outcomes and assessment
criteria in this unit is through centre devised assessment materials and professional
discussion. Opportunities exist for assessment to include: the use of research, leaflets and
presentations, as well as the potential for supporting witness statements to be provided.

The assessor must ensure that the learner has provided sufficient evidence to meet the
requirements of each criterion, but a holistic approach can be taken to each learning
outcome and potentially for the unit as a whole.

Evidence for this unit could be presented in a variety of ways. Below are suggestions for
evidence.

Learning outcome 1: using notes from the taught input, evidence could be in the form of a
guidance document explaining the expected patterns of children’s development from birth
up to 8 years and the importance to children’s holistic development of speech, language and
communication, personal, social and emotional development and physical development.

The document should include how children’s learning and development can be affected by
personal factors and external factors and how atypical development can impact on
development. Learners should also include information on how children’s learning and
development can be affected by their stage of development and individual circumstances
and how interventions can promote positive development.

Learning outcome 2: evidence could be in the form of learner responses to the case study to
include an explanation of how babies and children learn and develop; using theories and
models of child development. Notes from the guest speaker session and question and
answer session could be used to inform content. The case study could also ask learners to
explain how theories and models are applied to support development and how evidenced
based approaches can inform their practice.

Learning outcome 3: notes from the case study activities could inform the preparation of a
seminar to deliver to staff explaining theories of attachment, strategies for promoting
positive attachments and why positive attachment is so important. To include hand-outs
analysing the impact on children of not forming positive attachments.

Learning outcome 4: evidence could be in the form of an article for the company magazine
that explains the communication development needs of children from birth to 8 years,
supported by session notes. The article will include early intervention criteria and explain
early intervention criteria. Learners should also include in their article the importance of
holistic development for children.  The article could be accompanied by a frequently asked
qguestions section explaining the workings of multi-agency teams supporting speech,
language and communication, systematic synthetic phonics associated with reading and an
evaluation of strategies used for developing early literacy and mathematics and how play
and activities support speech, language and communication development.
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Learning outcome 5: using notes from the taught session, evidence could be in the form of a
presentation to demonstrate understanding of transitions and significant events and how
they affect children’s lives. Learners should include an analysis of the potential effect of a
transition or significant event on children and, in order to combat this, the preparation and
support children might need through transitions in their lives. This will also highlight the
effect of having stable relationships during periods of transition.

Suggested resource

Textbooks

Brown S, Play: How It Shapes the Brain, Opens the Imagination, and Invigorates the Soul (J
P Tarcher/Penguin Putnam 2010) ISBN 978-1583333785

Else P, The Value of Play (Continuum International Publishing Group Ltd. 2009)
ISBN 978-0826495655

Lindon J, Understanding Child Development (Hodder Education 2012) ISBN 1444167189
ISBN-13: 978-1444167184

Meggitt, C, Child Development, an Illustrated Guide 3™ edition with DVD
(Pearson Education 2012) ISBN 0435078801

Minett, P, Child Care and Development (Hodder Arnold, 2005) ISBN 0340889152

Trodd, L, Transitions in the Early Years: Working with Children and Families (Sage 2012)
ISBN 9781446249789

Journals and/or magazines

Common Threads- www.commonthreads.org.uk/
Early Years Educator www.earlyyearseducator.co.uk/
Nursery World www.nurseryworld.co.uk/

Play Right www.ipaworld.org

Websites

www.4children.org.uk - 4 Children work with children, young people and their families to
ensure access to locally based, joined up support from birth to 19.

www.barnardos.org.uk - Barnardo’s works to transform the lives of vulnerable children and
young people

www.ncb.org.uk/cpis - Children's Play Information Service

www.education.gov.uk/childrenandyoungpeople - The Department of Education is committed
to providing high-quality early education and support for parents, children and young
people.

www.early-education.org.uk - Early Education believes every child deserves the best
possible start in life and support to fulfil their potential. A child’s experience in the early
years has a major impact on their future life chances

www.kids.org.uk - KIDS provides opportunities and support to disabled children, young
people and their families

www.ncb.org.uk - The National Children’s Bureau works closely with national and local
government to improve public policy and government legislation affecting children and
young people.

www.nspcc.org.uk - The NSPCC'’s vision is to end cruelty to children in the UK.
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Unit 2: Implementing Early
Years Foundation Stage

Unit reference number: H/506/1232
QCF level: 3
Credit value: 6

Guided learning hours: 26

Unit aim

This unit introduces learners to the Early Years Foundation Stage (EYFS), which is a
framework for practitioners in England to follow to ensure they meet the diverse
needs of all the children in their setting and help them to fulfil their potential

Unit assessment requirements/evidence requirements

AC 3.2 The four specific areas of learning of the EYFS:
o literacy

e mathematics

e understanding the world

e expressive arts and design

The three prime areas of learning:

e communication and language

e physical development

e personal, social and emotional development

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 3:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Diversity, Equality and
Inclusion in Early Years
Settings

K/506/1233
3

5

23

Unit aim

This unit is aimed at learners who work in early years settings. The unit covers the
importance of equality, diversity and inclusion, and how to promote these in the
work setting. The unit also looks at the importance of promoting equality of
opportunity and anti-discriminatory practice.

Unit assessment requirements/evidence requirements

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 4: Plan and Provide
Effective Teaching and
Learning in Early Years
Settings

Unit reference number: M/506/1234
QCF level: 3
Credit value: 5

Guided learning hours: 26

Unit aim

The aim of this unit is to give learners the knowledge, understanding and skills to
support teaching and learning activities. The unit looks at the planning and
implementation involved in delivering purposeful play and educational programmes.

Unit assessment requirements/evidence requirements

AC 1.3, 1.4 Learners must cover all of The Early Years Foundation Stage Learning
and development areas in their plans:

¢ Communication and language (e.g. extending vocabulary, language structure
and dialogue)

e Physical development

e Personal, social and emotional development
e Literacy

e Mathematics

¢ Understanding the world

e Expressive arts and design

AC 7.3 Others may include, but is not limited to:
e carers

o foster carers

e residential workers

e social workers

e psychologists

e doctors

e support workers
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e police

e youth justice

e speech and language therapists

e colleagues

e key person

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 5: Make Accurate and
Productive Use of
Assessment in Early
Years Settings

Unit reference number: T/506/1235
QCF level: 3
Credit value: 5

Guided learning hours: 23

Unit aim

This unit gives learners the understanding and competence to facilitate assessment
and planning with children in partnership with others. The unit also identifies the
importance of children being involved in assessment and planning.

Unit assessment requirements/evidence requirements

ACs 4.1, 5.2, 5.3 Others may include:
e carers

o foster carers

e residential workers

e social workers

e psychologists

e doctors

e support workers

e Dpolice

e youth justice

e speech and language therapists

e colleagues

e key person

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 6: Develop Effective and
Informed Professional
Practice in Early Years
Settings

Unit reference number: A/506/1236
QCF level: 3
Credit value: <

Guided learning hours: 13

Unit aim

This unit gives learners the understanding and competence required to engage in
continuing professional development in relation to practice. The unit also introduces
the importance of continuous reflection and how learners can apply this to their
practice.

Unit assessment requirements/evidence requirements

AC 1.3 Colleagues in early years settings include:
e special educational needs coordinator (SENCO)
e Kkey person

e early years teachers

e early years professional

e teachers

e social workers

e police liaison

e family support workers

e health visitors

e speech and language therapists

e dieticians

e educational psychologist

e child psychiatrists

e counsellors
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AC 3.3 Subject knowledge: for example, in English, mathematics, music, history,
or modern foreign languages

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 7: Promote the Health,

Safety and Well-being
of Children in Early
Years Settings

Unit reference number: F/506/1237
QCF level: 3

Credit value: 4

Guided learning hours: 20

Unit aim

This unit looks at how to create safe environments that still allow children to
explore and take risks. The unit also looks at recognising hazards and undertaking
risk assessments in the work setting

Essential resources

There are no special resources needed for this unit.

Unit assessment requirements/evidence requirements

4.1 Role of practitioners in relation to:

ensuring there is adequate supervision
keeping up-to-date registers
role-modelling safe behaviour

selecting resources and equipment appropriate to children’s age/stage of
development

understanding the principles of first aid in response to an accident
knowing how to carry out an emergency evacuation

knowing how and when to call for emergency help in medical and fire
emergencies

staying calm and reassuring children.
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6.1 Prevention and control of infection including:

e hand washing

e food hygiene

e dealing with spillages safely

e safe disposal of waste

e using correct personal protective equipment

e knowledge of common childhood illnesses and immunisation

e exclusion periods for infectious diseases

7.1The risk assessment process, including:
e identifying hazards

e deciding who may be harmed and how

e evaluating the risk

e deciding on precautions

e recording findings and implementing them

e reviewing assessment and updating

7.3 Infection and safety risks including:
e in indoor and outdoor play and learning experiences

e in personal care routines
e in provision of food
e in cleaning and maintaining the environment, equipment and toys

e when taking children on outings from the setting

8.2 Records and reports include:
e medication requirements

e special dietary needs

e planning

e observation and assessment
e health, safety and security
e accidents

e daily registers

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered in a way that develops learner knowledge and understanding of
health and safety in early years settings. It is suggested that learners will benefit from
focusing on the overall requirements of each learning outcome, rather than focusing on each
assessment criteria individually. Learners will develop knowledge and understanding of the
importance of health and safety on the effective delivery of services in early years settings,
as well as the effect that safe working practice can have on service provision.

Learners should be encouraged to engage with employers and other employees to gain
knowledge and understanding of the provision for personal development in their
organisation.

It is suggested that the unit is delivered in sequential order, from learning outcome 1 to
learning outcome 8.

Learning outcome 1 could include a taught session on health and safety legislation and
regulations. This could contain input on how health and safety legislation and regulations are
implemented in early years settings; identifying where learners can get guidance when
planning healthy and safe environments.

Learning outcome 2 could consist of group work where learners research how to carry out
physical care routines. Learners should also explore how they would plan and carry out
identified physical care routines suitable to the age, stage and needs of the child.

Linked to this is the requirement to explain the dilemmas learners may encounter between
the rights and choices of children and health and safety requirements. Case studies could be
provided for learners to work through in their groups.

Learning outcome 3 could be delivered by a guest speaker talking about the importance of
health and well-being for babies and children. This could include how learners can promote
healthy lifestyles for babies and children.

Learning outcome 4 could include a taught session relating to approaches to keeping
children safe and secure in early years settings. In their groups learners should carry out an
analysis of the role of practitioners in keeping children safe and secure, identifying their own
specific responsibilities in relation to this.

The taught session should include how health and safety is monitored and maintained in
early years settings and approaches to making people aware of risks and hazards and how
people are encouraged to work safely.

Learning outcome 5 could be presented by a guest speaker on how to respond to accidents
and emergency situations in the early years setting, exploring the procedures for recording
and reporting accidents and other emergencies. Learners could be asked to use group work
to state how injuries can be avoided in the setting.

Learning outcome 6 could comprise of case study material to enable learners to understand
the importance of and approaches to the prevention and control of infection in early years
settings. Learners could be asked to identify childhood infections and to describe how
infection may be spread in early years settings.

In their groups learners should be asked to explore the legislation, regulations and guidance
that apply to infection prevention and control in early years settings.
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Finally in this learning outcome learners explore the immunisation programme for children
and its role in infection control.

Learning outcome 7 asks learners to understand how to assess health and safety risks in
early years settings, explaining the risk assessment process. Risk assessment pro-formas
could be used in group work to deliver this learning outcome. Learners are also required to
describe the risk assessment and risk management process in line with policies and
procedures. Learners are also asked to explain the process of assessing infection and safety
risks and could show this through the completion of the risk assessment forms provided.

Learning outcome 8 could be delivered through a taught session using prepared exemplar
material to enable learners to explore how records and reports are maintained. The session
should also highlight the importance of confidentiality and the significance of maintaining
accurate and coherent records and reports.

Assessment

The centre will devise and mark the assessment for this unit. Learners must meet all
assessment criteria to pass the unit.

Witness testimony, questioning, professional discussion and written evidence are all sources
of evidence which can be used.

Evidence for this unit could be presented in a variety of ways.

Learning outcome 1: using notes from the taught session, evidence could be presented in
the form of an information sheet detailing the relevant health and safety legislation and
regulations and how they are implemented in the early years setting. Learners should
include where information and guidance can be accessed when planning healthy and safe
environments.

Learning outcome 2: evidence could be presented in a PowerPoint presentation to deliver to
new staff at the setting explaining how to plan and carry out physical care routines suitable
to the age, stage and needs of the child. Notes from group work could be used to support
this.

The presentation should include information and an activity relating to dilemmas a
practitioner could be faced with in relation to the rights and choices of children and health
and safety requirements.

Learning outcome 3: using materials from the guest speaker’s presentation, evidence could
be provided in the form of a report analysing the importance of health and well-being for
babies and children. The report should include methods of promoting healthy lifestyles for
babies and children.

Learning outcome 4: evidence could be in the form of an article for the setting’s newsletter
explaining a practitioners’ role and responsibilities in keeping children safe and secure. The
article should also include approaches used to monitor and maintain health and safety and
how people in the setting are informed of risks and hazards and encouraged to work safely
at all times.

Learning outcome 5: following on from the presentation, evidence could be in the form of
learner responses to a case study involving accidents and emergencies and a flowchart
showing how to respond to accidents and emergency situations and the procedures for
recording and reporting accidents and emergencies. Learners could also prepare a
presentation explaining how injuries can be avoided in the early years setting.
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Learning outcome 6: using the outcomes of the case study activity, evidence could be in the
form of a booklet for new members of staff starting with an overview of legislation,
regulations and guidance that apply to infection prevention and control in early years
settings and leading on to the importance of infection prevention and control. The booklet
should include what childhood infections are and how infection is spread in the setting.
Finally there should be an explanation of immunisation programmes and the role they play
in infection control for children.

Learning outcome 7: using the outcomes of the group work activity, evidence could be in the
form of case study produced detailing key issues and approaches used to assess health and
safety risks in early years settings, explaining the risk assessment and management process
for infection and safety risks. Exemplar risk assessment forms could be produced for
learners to complete using a range of scenarios.

Learning outcome 8: using their findings from the taught session evidence could be in the
form of a training session to deliver to staff, which explains the systems and structures in
place to support the maintenance of records and reports. The session should include the
importance of maintaining accurate and coherent records and reports.

Suggested resource

Textbooks

Lindon, J-Safeguarding and Child Protection: 0-8 Years: Linking Theory and Practice (Hodder
Education, 2012) ISBN 9781444145489

Parker, L- The Early Years Health and Safety Handbook (Routledge) ISBN 9780415675321

Rushforth, C- Safeguarding and Child Protection in the Early Years (Early Childhood
Essentials) (Practical Pre-School Books 2012) ISBN 9781907241277

Tovey H-Playing Outdoors: Spaces and Places, Risks and Challenge (Debating Play)
(Open University Press 2007) ISBN 9780335216413

Journals and/or magazines
Early Years Educator www.earlyyearseducator.co.uk/
Nursery World www.nurseryworld.co.uk/

Play Right www.ipaworld.org
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Websites

www.4children.org.uk - 4 Children work with children, young people and their families to
ensure access to locally based, joined up support from birth to 19.

www.barnardos.org.uk - Barnardo’s works to transform the lives of vulnerable children and
younhg people

www.kids.org.uk - KIDS provides opportunities and support to disabled children, young
people and their families

www.ncb.org.uk - The National Children’s Bureau works closely with national and local
government to improve public policy and government legislation affecting children and
young people.

www.nspcc.org.uk - The NSPCC'’s vision is to end cruelty to children in the UK.NSPCC
www.hse.gov.uk - The Health and Safety Executive is the national independent watchdog for
work-related health, safety and illness.

www.playengland.org.uk/resources/managing-risk-in-play-provision-implementation-
guide.aspx - Play England - Managing Risk in Play Provision

www.playengland.org.uk/charter - Play England Charter for Children’s Play
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Unit 8: Child Protection and
Safeguarding

Unit reference number: J1/506/1238
QCF level: 3
Credit value: 5

Guided learning hours: 31

Unit aim

In this unit learners will consider the concept of safeguarding and investigate the
main legislation, guidelines, policies and procedures that support this, including
data protection and information handling.

Learners will investigate how to respond to evidence or concerns that a child has
been abused or harmed. Learners will also consider the role that risk assessment
plays in keeping children safe and secure.

Unit assessment requirements/evidence requirements

AC 3.1/3.2 The different types of abuse:
e domestic

e neglect

e physical

e emotional

e sexual abuse

e bullying

e cyber bullying

AC 4.4 Policies and procedures:
e policies to protect children

e safe working practices
e e-policy

e whistle-blowing

e information sharing

e data protection

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 9: Partnership Working in
Early Years

Unit reference number: L/506/1239
QCF level: 3
Credit value: 3

Guided learning hours: 16

Unit aim

The aim of this unit is to enable learners to understand the importance and value of
co-operative and integrated working in early years settings. The unit also looks at
the importance of working in partnership with parents and how to do this
effectively.

Unit assessment requirements/evidence requirements

AC 1.4 Colleagues in early years settings must include:
e special educational needs coordinator (SENCO)
e key person

e early years teachers

e early years professional

e teachers

e social workers

e police liaison

o family support workers

e health visitors

e speech and language therapists

e dieticians

e educational psychologist

e child psychiatrists

e counsellors

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 10: Understanding How to
Promote Play and
Learning in the Early
Years

Unit reference number: F/506/1240
QCF level: 3
Credit value: 9

Guided learning hours: 60

Unit aim

This unit provides an opportunity for learners to understand how children from birth
to 5 years of age learn through play. It supports understanding of how people work
with children to support their play and learning, including how to plan and prepare
for learning and play activities.

Essential resources

There are no special resources needed for this unit.

Unit assessment requirements/evidence requirements

AC 1.1 Theoretical perspectives:

e Cognitive (e.g. Piaget, social constructivism)
e Brain development theory

e Humanist (e.g. Maslow)

e Social Learning (e.g. Bandura)

e Classical conditioning (e.g. Skinner)

e Behaviourist (e.g. Wilson)

e Theoretical perspectives on learning through freely chosen play in an early
years setting including Fraser Brown’s Compound Flexibility

AC 2.1 Types of play:
e Creative
e Physical

e Dramatic

72 Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF)
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AC 2.1 Areas of learning and development:

e Communication and language

e Physical development

e Personal, social and emotional development

e Literacy

e Mathematics

e Understanding the world

e Expressive arts and design

AC 2.4 Key features of an effective play based learning environment:
e OQutdoor and indoor spaces

e Equipment and materials

e Planning and organisation

e Well trained, supportive and encouraging people
e Personalised approach to children’s learning

AC 3.1 Barriers to play based learning:

e Poverty and social disadvantage

e Rurality

e Disability or having special educational needs

e Communication barriers

e Abuse or bullying

e Mental and physical health

e Lack of information or poor provision locally

e Attitudinal

e Cultural

AC 4.1 Activity plans for play and learning
These could include:

e A detailed plan of an individual play and learning activity such as cooking

e A plan covering play activities for a 2-hour session in a daycare setting or
playgroup

e A plan for play and learning activities for a baby under 1 year

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered in a way that develops learner knowledge and
understanding of play and learning in early years settings. It is suggested that
learners will benefit from focusing on the overall requirements of each learning
outcome, rather than focusing on each assessment criteria individually. Learners
will develop knowledge and understanding of the importance of play and learning
and its’ impact on the effective delivery of services in early years settings, as well
as the effect that risk management and safe working practice can have on service
provision.

Learners should be encouraged to engage with employers and other employees to
gain knowledge and understanding of the provision for play and learning in their
organisation.

It is suggested that the unit is delivered in sequential order, from learning
outcome 1 to learning outcome 5.

Learning outcome 1 could comprise of a taught session on the theoretical
perspectives taken to learning and development through play. This could contain
input on how children are competent at learning from birth to five years

Learning outcome 2 could consist of group work where learners carry out an
analysis of the types of play that support the areas of learning and development
outlined in statutory early years curricula. Learners should also explore the
importance of adult initiated and child initiated play and learning activities for
children from birth to five years.

In addition learners should investigate the impact that a lack of play can have on
children and why play and learning needs required a personalised approach.

Linked to this is the requirement to analyse the features of an effective play based
learning environment. Case studies could be provided for learners to work through
in their groups.

Learning outcome 3 could be delivered by a guest speaker talking about the
barriers to play based learning within early years settings. This could include
approaches to overcoming these barriers. The guest speaker should also explore
how children with additional needs can be supported to participate fully in play and
learning activities.

Learning outcome 4 could include a taught session exploring how to plan a play
based approach to learning for early years children. In their groups learners should
evaluate a range of materials and equipment they might use to support play based
learning opportunities for children in their early years.

The taught session should include how adults support play based learning.

Learning outcome 5 could be presented by a guest speaker on managing risk in
play and the role of play in enabling children to learn to manage risk for themselves
and others. The guest speaker should also explore risks and hazards in an early
years setting and the principles of risk and benefit assessment pro forma for an
early years setting.

Learners could be asked to use group work to carry out look at the legal framework
and current national guidelines for safety in early years settings.
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Assessment

The centre will devise and mark the assessment for this unit. Learners must meet
all assessment criteria to pass the unit.

Witness testimony, questioning, professional discussion and written evidence are all
sources of evidence, which can be used.

Evidence for this unit could be presented in a variety of ways.

Learning outcome 1: using notes from the taught session, evidence could be
presented in the form of an information sheet detailing the theoretical perspectives
taken to learning and development through play. Learners should include an
explanation relating to how children are competent learners from birth to five years

Learning outcome 2: evidence could be presented in the form of a PowerPoint
presentation to deliver to new staff at the setting explaining the types of play that
support the areas of learning and development outlined in statutory early years
curricula.

Notes from group work could be used to support this.

The presentation should include information and an activity relating to the effect
that a lack of play can have on learning and why children require a personalised
approach to their play and learning needs.

Detail should be provide on the key features of an effective play based learning
environment case study material could be used as exemplars to highlight the
reasons for the importance of adult initiated and child initiated play and learning
activities for children from birth to five years.

Learning outcome 3: using materials from the guest speaker’s presentation,
evidence could be provided in the form of a report identifying barriers to play based
learning and an analysis of hoe these barriers can be overcome.

The report should include methods of ensuring children with additional needs can
participate fully in play and learning activities.

Learning outcome 4: evidence could be in the form of an article for the setting’s
newsletter explaining how to plan a play based approach to learning for early years
children.

The article should also include approaches to supporting a play-based approach to
learning for early years children and an evaluation of the range of materials and
equipment available to support play based learning opportunities for children in
their early years. Finally, learners are asked to explain the role adults play in
supporting children’s play based learning

Learning outcome 5: following on from the presentation, evidence could be in the
form of learner responses to a case study exploring why children need to be able to
take risks in play and the role of play in enabling children to learn to manage risk
for themselves and others and a flowchart showing the principles of risk and benefit
assessment pro forma for an early years setting and risks and hazards in an early
years setting.

Learners could also prepare a presentation explaining the legal framework and
current national guidelines for safety in early years settings
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Suggested resource

Textbooks

Beckley P, Elvidge K and Hendry H — Implementing the Early Years Foundation
Stage: A Handbook (Open University Press, 2009) ISBN 9780335236152

Broadhead P, Howard J and Wood E (editors) - Play and Learning in the Early Years
(Sage, 2010) ISBN 9781849200066

Brock A and Rankin C - Communication, Language and Literacy from Birth to Five
(Sage, 2008) ISBN 9781412945905

Ferrett E and Hughes P - Introduction to Health and Safety at Work (Butterworth-
Heinemann, 2011) ISBN 9780080970707

Health and Safety Executive — Management of Health and Safety at Work (HSE
Books, 2000) ISBN 9780717624881

Henmans Solicitors - Health and Safety at Work Essentials 7th edition (Lawpack,
2012) ISBN 9781907765421

Pound, L. Thinking and Learning About Mathematics in the Early Years, (Routledge,
2008) ISBN 9780415432368

Rushforth, C- Safeguarding and Child Protection in the Early Years (Early Childhood
Essentials) (Practical Pre-School Books 2012) ISBN 9781907241277

Tovey H-Playing Outdoors: Spaces and Places, Risks and Challenge (Debating Play)
(Open University Press 2007) ISBN 9780335216413

Journals and/or magazines

Early Years Educator www.earlyyearseducator.co.uk
Nursery World www.nurseryworld.co.uk

Play Right www.ipaworld.org

Websites

www.4children.org.uk - 4 Children

www.britsafe.org - British Safety Council
www.challengeforyouth.org - Challenge for Youth
www.childrenslawcentre.org - Children’s Law Centre

https://www.education.gov.uk/publications/standard/AllPublications/Pagel/DFE-
00023-2012 - Department for Education, (2012) Statutory Framework for the Early
Years Foundation Stage

www.earlyyearseducator.co.uk - Early Years Educator magazine
www.hse.gov.uk - Health and Safety Executive
www.kids.org.uk - Kids is a leading disabled children’s charity
www.ncb.org.uk - National Children’s Bureau

www.nspcc.org.uk — National Society for the Prevention of Cruelty to Children
(NSPCQC)

www.nurseryworld.co.uk - Nursery World magazine

www.ipaworld.org - International Play Association, promoting children’s right to
play
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Unit 11: Support Children’s
Outdoor Play

Unit reference number: 3J/506/1241
QCF level: 3
Credit value: 4

Guided learning hours: 27

Unit aim

The aim of this unit is to support learners to develop the knowledge, understanding
and skills to be able to support children’s outdoor play. It covers the planning of
activities, the use of assessment to develop and improve on plans and the
importance of reflecting on own practice.

Unit assessment requirements/evidence requirements

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 12: Understand How to
Work With Children in
Home-Based Care

Unit reference number: L/506/1242
QCEF level: 3
Credit value: 9

Guided learning hours: 60

Unit aim

The aim of this unit is to support the learner to understand how to work in home-
based care. This unit supports learners to understand the value of home-based care
and to be aware of how to establish a safe and healthy home-based environment
for children.

The unit will enable the learner to develop an understanding of how to provide play
for differing ages and how to meet the personal, social and emotional needs of
children in a home-based childcare environment. Finally, the unit looks at the role
of parents and/or carers and other agencies as partners in home-based childcare.

Essential resources

There are no special resources needed for this unit.

Unit assessment requirements/evidence requirements

AC 2.1 Risks to include:
e Accidents

e Incidents

e Children who are unwell
e Medication

AC 5.4 Other agencies:
e carers

o foster carers

e residential workers

e social workers

e psychologists

e doctors
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e support workers

e police

e youth justice

e speech and language therapists
e inspectors

AC 5.5 Other settings:
e schools

e nurseries

¢ hospitals

¢ healthcare settings
e social care settings

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Information for tutors

Delivery

This unit should be delivered in a way that develops learner knowledge and
understanding of how to work in home-based care and the value of home-based
care and to be aware of how to establish a safe and healthy home-based
environment for children.

It is suggested that learners will benefit from focusing on the overall requirements
of each learning outcome, rather than focusing on each assessment criteria
individually. Learners will develop knowledge and understanding of how to provide
play for differing ages and how to meet the personal, social and emotional needs of
children in a home-based childcare environment. The unit also looks at the role of
parents and/or carers and other agencies as partners in home-based childcare.

Learners should be encouraged to engage with employers and other employees to
gain knowledge and understanding of the provision of home-based care.

It is suggested that the unit is delivered in sequential order, from learning outcome
1 to learning outcome 5.

Learning outcome 1 could be delivered through a taught session on the importance
of care being consistent for children and families, and the benefits of flexible home-
based care. The session should also cover the benefits of siblings being cared for
together.

Using case study material learners could carry out a review of the benefits to a
child of care in a smaller group and the importance of home-based care during
periods of transition.

Learning outcome 2 could be delivered by a guest speaker and question and answer
session. This should include risk management within the home-based childcare
environment; safeguarding and confidentiality policies and procedures relevant to
the home-based childcare environment and how to safely recruitment staff.

In addition learners should discuss in groups the impact on a lone worker of a child
protection issue occurring on themselves, their family and on the business.

Finally learners are required to carry out an evaluation of approaches to promoting
a healthy lifestyle in a home-based childcare setting.

Learning outcome 3 could comprise of group work using case studies exploring the
play needs of different children, the importance of play to child development,
methods of encouraging children of different ages to participate in different types of
play at the same time and the importance of balancing child-initiated and adult-led

play.

Learners should also explore, using exemplar materials, how to measure and record
children’s progress during play, the importance of planning children’s play activities,
the importance of early intervention to children’s development, how to use
everyday activities to support play and how to show children that their play is
valued.

Learning outcome 4 could be delivered through a taught session relating to how to
recognise children’s individual needs in a group setting, how to form secure
relationships with children and the importance of including children in decision
making.
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Group work could facilitate the exploration of the potential impact that new
relationships with children may have on other children in the home-based childcare
environment. Meeting the emotional needs of children is important and learners
should explore how this can be done in a home-based setting.

A guest speaker could be invited to talk about behaviour management and the
importance of inclusion in the home-based childcare environment.

Learning outcome 5 could be delivered through a taught session focussing on the
benefits of working with parents and/or carers as partners in home-based childcare
and how to support parents and/or carers with the early identification of needs.

Case study material, used in group work, will enable learners to gain an
understanding of the importance of making links with home learning and the
benefits of working with other agencies to support children and parents and carers;
identifying how to establish links with other settings.

Lastly learners should use the case study material to explore the importance of
boundaries when working with parents and carers and the importance of
understanding individual children’s ethnicity.

Assessment

The centre will devise and mark the assessment for this unit. Learners must meet
all assessment criteria to pass the unit.

The most appropriate way to confirm coverage of all learning outcomes and
assessment criteria in this unit is through centre devised assessment materials and
professional discussion. Opportunities exist for assessment to include: the use of
research, leaflets and presentations, as well as the potential for supporting witness
statements to be provided.

The assessor must ensure that the learner has provided sufficient evidence to meet
the requirements of each criterion, but a holistic approach can be taken to each
learning outcome and potentially for the unit as a whole.

Evidence for this unit could be presented in a variety of ways. Suggestions for
evidence are given below.

Learning outcome 1: using notes from the taught input, evidence could be in the
form of a guidance document explaining how consistent and flexible care is
important for children and families.

The document should include the benefits of siblings being cared for together and
the benefits to a child of care in a smaller group. Learners should also include
information on the importance of home-based care during periods of transition.

Learning outcome 2: evidence could be in the form of learner responses to the
information provided by the guest speaker, to include an explanation of risk
management in a home-based childcare environment and the safeguarding policies
and procedures relevant to the setting.

Notes from the guest speaker session and question and answer session could be
used to inform content. The case study could also ask learners to explain the
procedure for safe recruitment of staff, issues concerning confidentiality within the
home-based childcare environment and the impact to a lone worker of a child
protection issue occurring on themselves, their family and the business.

Finally learners could produce a poster giving examples of how to promote healthy
lifestyles in a home-based childcare setting.
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Learning outcome 3: notes from the case study activities could inform the
preparation of a seminar to deliver to staff explaining how to recognise the play
needs of different children and the importance of play to child development. The
seminar should include the importance of early intervention to children’s
development and how to use everyday activities to support play.

To include hand-outs providing examples of how to measure and record children’s
progress during play, exploring the importance of planning children’s play activities.

A guidance document for new staff to the setting could be prepared which explains
how to encourage children of different ages to participate in different types of play
at the same time, why it is important to balance child-initiated and adult-led play
and how to show children that their play is valued.

Learning outcome 4: evidence could be in the form of an article for the company
newsletter that explains the importance of recognising the individual needs of
children in a group setting, the importance of inclusion in the home-based childcare
environment, ways of forming secure relationships with children and the potential
impact that new relationships with children may have on other children in the
home-based childcare environment.

The article could be accompanied by a frequently asked questions section
explaining the importance of including children in decision making, how to meet the
emotional needs of children in the home-based childcare environment and
behaviour management in the home-based childcare environment.

Learning outcome 5: using notes from the taught session, evidence could be in the
form of a presentation to demonstrate understanding of the benefits of working
with parents and carers as partners in home-based childcare.

Learners should include an explanation of how to support parents and carers with
the early identification of needs, the importance of making links with home learning
and the benefits of working with other agencies to support children and parents and
carers.

Finally learners could prepare a short presentation, using examples to highlight key
points, exploring how to establish links with other settings, the importance of
boundaries when working with parents and carers and the importance of
understanding individual children’s ethnicity.

Suggested resource

Textbooks

Brown S - Play: How It Shapes the Brain, Opens the Imagination, and Invigorates
the Soul (J P Tarcher/Penguin Putnam, 2010) ISBN 9781583333785

Else P — The Value of Play (Continuum International Publishing Group, 2009)
ISBN 9780826495655

Lee, A, The Childminder's Companion: A practical guide to looking after other
people's children (How to Books 2007) ISBN 9781845281717

Lee A - Childminder's Guide to Child Development (Continuum International
Publishing Group, 2008) ISBN 9781847060853

Lee A - Childminder's Guide to Play and Activities (Continuum International
Publishing Group, 2007) ISBN 9780826494641
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Lindon J - Understanding Child Development 0-8 Years (Hodder Education, 2012)
ISBN 9781444167184

Minett P — Child Care and Development (Hodder Arnold, 2005)
ISBN 9780340889152

Trodd L - Transitions in the Early Years: Working with Children and Families (Sage,
2012) ISBN 9781446249789

Journals and/or magazines

Common Threads www.commonthreads.org.uk
Early Years Educator www.earlyyearseducator.co.uk
Nursery World www.nurseryworld.co.uk

Play Right www.ipaworld.org
Websites

www.4children.org.uk - 4 Children work with children, young people and their
families to ensure access to locally based, joined up support from birth to 19.

www.barnardos.org.uk - Barnardo’s works to transform the lives of vulnerable
children and young people

www.ncb.org.uk/cpis - Children's Play Information Service

www.kids.org.uk - KIDS provides opportunities and support to disabled children,
young people and their families

www.ncb.org.uk - The National Children’s Bureau works closely with national and
local government to improve public policy and government legislation affecting
children and young people.

www.nspcc.org.uk - The NSPCC's vision is to end cruelty to children in the
UK.NSPCC

www.pacey.org.uk - PACEY the Professional Association for Childcare and Early
Years is a standard setting organisation that promotes best practice and supports
childcare professionals
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Unit 13:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Managing a Home-
Based Childcare
Business

R/506/1243
3

5

30

Unit aim

The aim of this unit is to help learners to develop the personal, legal and financial
skills involved in setting up a home-based childcare business. It covers the

procedures required for managing an effective home-based childcare business in
terms of legal responsibilities, financial accounts, marketing and communication.

Unit assessment requirements/evidence requirements

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 14: Lead and Manage a

Community Based Early
Years Setting

Unit reference number: Y/506/1244
QCEF level: 4

Credit value: 6

Guided learning hours: 45

Unit aim

This unit is about providing leadership and management in a community-based
setting that promotes the engagement, involvement and participation of parents.

Unit assessment requirements/evidence requirements

AC 2.1 Leadership skills may include, but are not limited to:

Effective communication

Negotiation and empathy

Consistency and fairness

Leading change and modelling good practice
Effective conflict management

Coaching and facilitation skills

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 15: Coordinate Special

Educational Needs
Provision

Unit reference number: D/506/1245
QCEF level: 4

Credit value: 4

Guided learning hours: 20

Unit aim

The aim of this unit is to provide the learner with the knowledge, understanding
and skills required to work within special educational needs provision.

Unit assessment requirements/evidence requirements

AC 2.2 Colleagues to include those in other agencies:

special educational needs coordinator (SENCO)
key person

early years teachers

early years professional
teachers

social workers

police liaison

family support workers

health visitors

speech and language therapists
dieticians

educational psychologist

child psychiatrists

counsellors

AC 2.3 Assessment and planning cycle to include development, monitoring and
regular updating.

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) - 109
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Unit 16: Understand the Needs
of Children Who Are
Vulnerable and
Experiencing Poverty
and Disadvantage

Unit reference number: H/506/1246
QCF level: 4
Credit value: 5

Guided learning hours: 40

Unit aim

The aim of unit is to provide learners with an understanding of the effects of
poverty and disadvantage on children and young people.

Essential resources

There are no special resources needed for this unit.

Unit assessment requirements/evidence requirements

AC 1.1 Factors:

There are many factors impacting on children’s life chances. The following are
examples:

e Poverty

e Social and community pressures

e Health status

e Abuse and neglect

¢ Violent and/or offending family or personal backgrounds
e Race, gender, sexual orientation

e Asylum seeking or victims of trafficking

LO 3 Vulnerable

The meaning of the term vulnerable child:

A child (and their family) who needs some additional support in order to reach the
best outcomes, because of their social, economic, physical, emotional or family
circumstances.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) - 113
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Information for tutors

Delivery

This unit should be delivered in a way that develops learner knowledge and
understanding of the effects of poverty and disadvantage on children and young
people. It is suggested that learners will benefit from focusing on the overall
requirements of each learning outcome, rather than focusing on each assessment
criteria individually. Learners will develop knowledge and understanding of the
impact of poverty and disadvantage and approaches which can be utilised to enable
children to develop and achieve.

The effects of poverty ad disadvantage on children and families and on service
provision are wide ranging and underpin many of the reasons children’s rate of
development and achievement can be slower. Learners should be encouraged to
engage with employers and other employees to gain knowledge and understanding
of policy and practice utilised in early years provision to support children
experiencing poverty or disadvantage.

It is suggested that the unit is delivered in sequential order, from learning
outcome 1 to learning outcome 5.

Learning outcome 1 could be delivered by a guest speaker and question and answer
session. This should include issues that impact on the outcomes and life chances of

children and national and local policy that has positive impact on outcomes and life

chances for children.

In addition, learners should discuss in groups why strategic direction from national

and local policy is required to address factors that have an impact on outcomes and
life chances for children. Notes made during the guest speaker’s presentation could
be used to support group work.

Learning outcome 2 could be delivered through a taught session exploring how
poverty and disadvantage can affect children’s

e Physical development

e Social and emotional development
e Communication development

e Intellectual development

e Learning.

Using case study material learners could carry out an analysis of the impact of
poverty and disadvantage on children’s outcomes and life chances

Learning outcome 3 could comprise of group work initially identifying a definition
for a) disadvantage and b) vulnerability. The use of case studies to support
understanding of the importance and impact of early intervention for disadvantaged
and vulnerable children.

Learning outcome 4 could be delivered through a taught session relating to the
policies and guidance which inform support services at national level; using
exemplar materials to support key points. The session should also cover how
policies and guidance which inform support services at national level operate at
local level and how parents and/or carers can be engaged in the strategic planning
of services.
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A guest speaker could be invited to talk about approaches to encourage parents
and/or carers to support children’s learning and development and how the needs of
children whose parents and/or carers are users of adult services can be met
through collaborative working.

Learning outcome 5 could be delivered through a taught session focussing on how
positive practice with children who are experiencing poverty and disadvantage may
increase resilience and self-confidence.

Case study material, used in group work, could be used to enable learners to gain
an understanding of the importance of practitioners having high expectations of
and ambitions for, children and why practitioners supporting children who are
vulnerable and/or experiencing poverty and disadvantage must act as facilitators of
change in the work setting.

Assessment

The centre will devise and mark the assessment for this unit. Learners must meet
all assessment criteria to pass the unit.

The most appropriate way to confirm coverage of all learning outcomes and
assessment criteria in this unit is through centre devised assessment materials and
professional discussion. Opportunities exist for assessment to include: the use of
research, leaflets and presentations, as well as the potential for supporting witness
statements to be provided.

The assessor must ensure that the learner has provided sufficient evidence to meet
the requirements of each criterion, but a holistic approach can be taken to each
learning outcome and potentially for the unit as a whole.

Evidence for this unit could be presented in a variety of ways. Below are
suggestions for evidence.

Learning outcome 1: evidence could be in the form of learner written or oral
responses to the case study to include an explanation of factors that impact on
outcomes and life chances for children.

Notes from the guest speaker session and question and answer session could be
used to inform content. The case study could also ask learners to explain how
strategic national or local policy has a positive impact on outcomes and life chances
for children. Learners should also identify why strategic direction from national and
local policy is needed to address factors impacting on outcomes and life chances for
children.

Learning outcome 2: using notes from the taught input, evidence could be in the
form of a guidance document explaining the impact of poverty and disadvantage on
children’s

e Physical development

e Social and emotional development
e Communication development

e Intellectual development

e |Learning
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The document should include how poverty affects outcomes and life chances, using
examples from the media or work practice.

Learning outcome 3: notes from the case study activities could inform the
preparation of a seminar to deliver to staff explaining the meaning of disadvantage
and vulnerability. The seminar should also address the importance and impact of
early intervention for disadvantaged and vulnerable children.

Learning outcome 4: evidence could be in the form of an article for the company
newsletter that identifies policies and guidance which inform support services at
national level, exploring how these are implemented at local level. The article
should include approaches to engaging parents and/or carers in the strategic
planning of services and how this can be encouraged.

The article could be accompanied by a frequently asked questions section
explaining how the needs of children whose parents and/or carers are users of
adult services can be met through collaborative working.

Learning outcome 5: using notes from the taught session, evidence could be in the
form of a presentation to demonstrate understanding of how positive practice with
children who are experiencing poverty and disadvantage may increase resilience
and self-confidence.

Learners should include an explanation of the importance of practitioners having
high expectations of and ambitions for, children and why practitioners supporting
children who are vulnerable and/or experiencing poverty and disadvantage must
act as facilitators of change in the work setting.

Suggested resource

Child Poverty Action Group - Child Support Handbook (Child Poverty Action Group,
2013) ISBN 9781906076740

Else P — The Value of Play (Continuum International Publishing Group, 2009)
ISBN 9780826495655

Lindon J - Understanding Child Development 0-8 Years (Hodder Education, 2012)
ISBN 9781444167184

Minett, P, Child Care and Development (Hodder Arnold, 2005) ISBN 0340889152

Trodd L - Transitions in the Early Years: Working with Children and Families
(Sage, 2012) ISBN 9781446249789

Journals and/or magazines

Common Threads www.commonthreads.org.uk/
Early Years Educator www.earlyyearseducator.co.uk/
Nursery World www.nurseryworld.co.uk/

Play Right www.ipaworld.org
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Websites

https://www.education.gov.uk/publications/standard/publicationDetail/Page1/CM%
208061 - (2011) ‘A New Approach to Child Poverty: Tackling the Causes of
Disadvantage and Transforming Families’ Lives’.

www.4children.org.uk - 4 Children work with children, young people and their
families to ensure access to locally based, joined up support from birth to 19.

www.barnardos.org.uk - Barnardo’s works to transform the lives of vulnerable
children and young people s

www.ncb.org.uk/cpis - Children's Play Information Service

http://www.gingerbread.org.uk - Gingerbread provides support to single parents
and lobbies for issues affecting single parents include welfare and benefits, family
law, employment, child maintenance and childcare

www.kids.org.uk - KIDS provides opportunities and support to disabled children,
young people and their families Kids

www.ncb.org.uk - The National Children’s Bureau works closely with national and
local government to improve public policy and government legislation affecting
children and young people. National Children’s Bureau

www.nspcc.org.uk - The NSPCC'’s vision is to end cruelty to children in the UK.

122 Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF)
Specification - Issue 1 - April 2014 © Pearson Education Limited 2014



Unit 17: Support Disabled
Children and Children
With Specific
Requirements

Unit reference number: K/506/1247
QCF level: 4
Credit value: 6

Guided learning hours: 45

Unit aim

The aim of this unit is to assess competence in supporting disabled children and
children with specific needs in partnership with their parents and/or carers. It
includes partnership working with other agencies.

Unit assessment requirements/evidence requirements

AC 1.5 Advocacy is independent help and support with understanding issues and
assistance in putting forward a person’s own views, feelings and ideas. It is helping
people to say what they want, secure their rights and represent their interests.

AC 5.1 Other agencies

e carers

e foster carers

e residential workers

e social workers

e psychologists

e doctors

e support workers

e police

e youth justice

e speech and language therapists
e inspectors

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 18: Support the Use of
Medication

Unit reference number: M/506/1248
QCF level: 3
Credit value: 5

Guided learning hours: 40

Unit aim

The aim of this unit is to assess support for use of medication in early years
settings. It covers broad types, classifications and forms of medication, as well as
safe handling and storage. It addresses practical support for use of medication that
reflects the sector’s principles and values, and includes the need for accurate
recording and reporting.

Unit assessment requirements/evidence requirements

AC 7.3 Using medication correctly must include:
e The correct medication

e In the correct dose

e By the correct route

e At the correct time

e With agreed support

e With respect for dignity and privacy

AC 7.4 Practical difficulties may include:

e Lost medication

e Missed medication

e Spilt medication

e A child’s decision not to take medication

e Difficulty in taking medication in its prescribed form
e Wrong medication used

e Vomiting after taking medication

e Adverse reaction

e Discrepancies in records or directions for use
This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

128 Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF)
Specification - Issue 1 - April 2014 © Pearson Education Limited 2014



#T0T pPayWI] uonednp3 uosiead @ 10¢ IMdy - T anss] - uonedlyads
62T - (400) (403edNp3 sueaA Alde3) Juswdojaaa@ pue buluiea s,ualp(iyd ul ewoldiq € |9A9] |92X9p3 U0SIedd

uoniedIpaW Yiim pajeindosse sanssi buipodad 1oy aunpadsold syl uiejdxg c'c

sjuswa|ddns pue salpawal
,491UNn0d ay3 J9A0, Jo asn 03 buile|ad sanijiqisuodsad pue s9jod uiejdx3 '€

uolnpeodipaw Jo asn ayj buiuoddng e sBUINDS SIeaA

uonedipaw buisuadsiq e Aldea ul uonedipawl

JO 3sh ay3 ul
sal3ljiqisuodsad pue
:Ul POA|OAUL 9SO JO sanjljiqisuodsal pue sajod ay3 uiejdx3 1€ S9|0J puelsIapun | €

uoneoipaw buiquisald e

uonedIpaw e 0] UOIOeal ISI9APE Ue 31edIpul
Aew jeyy buiag-|om |e3usW J0O |e2ISAYd S,plIyD e 03 sabueyd aqliasag €'C

asn Jisy}
pue uoiedipaw
40 sadA3 uowwod

paqluosald
9q Aew uonedipaw Jo sadAj uowwod Ydiym 40 SUOIIpuod 3si rdrd

uonedIpaw Jo sadA) uowwod AJiauapi 1°C noge mouy Z
sbuies
sjuswadinbali aAne|siba) sieaA Ajea ul

9]eJ0dJodul pue 13}424 3shw sainpadodd pue sapijod Aym 2qiidsag €1 uonedipaw Jo asn
9y3 104 Y4omawed)

dAle|sIba)
uonedIpaw Jo asn ayj sulanob jeyy uone|siba| Ajlauapl T'T dyy mouwy | T

uonedIpaw Joj Wa3sAs uoleolisse)d [ebaj ay3 aulano | 2T

CRIIENETEY adAy

9jed oljojyiod 90USPIAT L19]11D JUDWISSIOSSY sawod3no bujuiea

"JIUN 3Y3 2A3IYde 0} paldinbald piepuels ayjy aulwialap
BLI931ID JUSWISSaSSe 3y "3IUn 3yl J0j SSW02IN0 Bujuies| ay] ||e 393w ued Aayj Jey) 9)eJisuowap 03 Spasu Jaules| ayl ‘iun siyy ssed o

BLI9]1ID JUDWISSDSSEe puk sawo0d3}no buiuled



#T0Z Pa3lwi] uonesnp3 uosiesd @ #10¢ |Mdy — T anss - uofjedydads
(400) (103edNp3 sues Ajae3) yuswdojaAaaq pue bujuaea s,ualpiyd ul ewoldiq € [9A97] [99X8p3 uosiesd 0€T

passalppe aq ued
uoI3edIPaW JO BSN 3Y3 JOA0 asie Aew eyl sanss| |ed1yia moy uieldxy | €79

uonedipaw buibeuew ul sduspuadspul
s,|enpiAlpul ue Joddns 03 pasn 2q Ued JUBWISSasSe Ysid moy ulejdx3g 2’9

Ajjenquapiyuod e
Adeand pue Ajlubiq e LonesIPaW
uonedipijed aAI10e 40 UOIIRDIPOW-}|DS e Bbuibeuew uaym

[enpIAIpuUl 243 Jo
sybui ayy azowoud
:1JO uonedIpaw Jo asn ayy ul sajdipuiid ay3 uiejdx3 1°9 | 01 Moy pueistapun | 9

JU3SU0D) e

Bujom jJo
Buinyes umo sAem paalbe yim
JO sainpadsold Yyiim aul| Ul uoiaedipaw pajuemun Jo pasnun jo asodsiq €'G aul] ul sanddns

uopedipaw Jo
asodsip pue 2.403s
uolnedIpaw Jo saljddns aAI909Y T'G | ‘oAld24019|dedg | §

HuIl39S UMO JO saunpadoJd Yiim aull Ul Uoi3edipawl 31015 'S

uonesipaw
Buri3siuiwpe uj Isisse ued jeyy juswdinba pue sjelajew aqgliasaqg 'y

uonedipaw
Buliaisiuiwpe 4oy
paJajsiuiwpe aq ued uojiedipaw yadiym Ag sainod ayi aquiosaq Tt sanbiuyosy mouy| | §

pajuasald aq Aew uOl3RIIPAW UYDIYM Ul SWI0) Jualaylp aquoasad | 2'b

CRIIENETEY adA)

?jeq | 01]0j310d | SOUIPIAT 21193140 JUDWISSISSY sawo23no Hujuies]




#T0Z pa}WI] uoledNp3 Uosiedd @ #10¢ |dy — T anssT - uonesydads

IST - (400) (403edNp3 sueaA Alde3) Juswdojaaa@ pue buluiea s,ualp(iyd ul ewoldiq € |9A9] |92X9p3 U0SIedd
(pajdwes jr)
.9}e _w‘_Dumcm_m JBlJIU9A |euda]ur
.93ed "wgsumcm_m J10SS9sSsy
.9je _w.__._umcm_m Jouleoan
.91e .ouwleu Joauleoa
uoljedipaswl

uoIIEDIPaW YIIM paieidosse |enplAlpul ue ul sabueyd ploday '8 10 25N BU)

UOI3LDIPaW JO 3SN pJoddy | T1°8 pJodaJ 013|geag | 8

uonedipaw
JO 3@sn ay3 Inoge 31oddns pue uoiewloul J3YINy JO S924N0S AJIIUap] S/

pasn
S| UOI3RJIPaW UM asiie Aew jeyl sannouyip jesnoedd sbeuely v/

Aoaaaod
paJajsiulwpe Jo pasn S| uoljed|paw jey) a4nsus 03 saibajedis asn €/

uonedpiyied aAIY e

Ajubig e

Alojes e

SUDIBAH e
:9j0woud eyl sAem ul uoliedipaw asn 03 |enpiAlpul ue Juoddn : HoReIIpa
19} jeyd | uonedip 1 |enplAlpul h| S 'L JO 9sn ayy

uoI3eDIPaW S,|BNPIAIPU] UB INOge uojjewdojul Ajauspl | T1°/Z | Moddns oy siqeag | £

CRIIENETEY adA)

?jeq | 01]0j310d | SOUIPIAT 21193140 JUDWISSISSY sawo23no Hujuies]




Unit 19:

Unit reference number:
QCF level:
Credit value:

Guided learning hours:

Support Children at
Meal or Snhack Times

T/506/1249
2

3

18

Unit aim

The aim of this unit is to provide the knowledge, understanding and skills required
to support children at meal or snack times. It covers the principles of healthy eating
and requires demonstration of competence in supporting hygiene and positive
behaviour at meal and snack times.

Unit assessment requirements/evidence requirements

AC 1.2 Provide three examples of healthy meals and three examples of healthy

snacks.

AC 6.2 Positive behaviour must include table manners.

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 20:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Care for the Physical
and Nutritional Needs
of Babies and Young
Children

K/506/1250
3

&

45

Unit aim

The aim of this unit is to assess competence in caring for the physical and
nutritional needs of babies and young children. This covers children up to 36
months of age. It includes the physical care routines and ensuring that the

environment is suitable for children.

Unit assessment requirements/evidence requirements

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) -
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Unit 21: Support the
Development of
Positive Behaviour in

Children

Unit reference number: M/506/1251
QCF level: 3
Credit value: 3

Guided learning hours: 22

Unit aim

The aim of this unit is to develop the knowledge, understanding and skills of the
learner to support children to develop positive behaviour. It includes the setting of
boundaries and goals and how to assist children to understand their behaviour.

Unit assessment requirements/evidence requirements

ACs 2.4, 3.3, 4.2:
Key People:

e carers

o foster carers

e residential workers
Others:

e carers

e foster carers

e residential workers
e social workers

e psychologists

e doctors

e support workers

e police

e youth justice

e speech and language therapists

e inspectors

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) - 139
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This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 22: Contribute to Effective
Team Working in
Health and Social Care
or Children’s Settings

Unit reference number: T/506/1252
QCF level: 3
Credit value: <

Guided learning hours: 25

Unit aim

The aim of this unit is to develop the knowledge, understanding and skills of
learners to enable them to contribute to effective team work in health and social
care or children’s settings. It covers the principles and practice of effective team
work, as well as the process for improvement.

Unit assessment requirements/evidence requirements

AC 1.1 Teams could include:

e Within the organisation/service

e Multi-disciplinary

e Multi-agency

AC 3.4 Others could include:

e Team members and colleagues

e Other professionals

e Line manager

This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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Unit 23:

Unit reference number:
QCEF level:
Credit value:

Guided learning hours:

Working Within a
Social Pedagogic
Framework With
Children

A/506/1253
3

5

35

Unit aim

This unit is aimed at supporting learners who are using social pedagogy principles
as part of their work with children. This unit will provide the learner with knowledge
and understanding of social pedagogical principles. The learner will be able to
describe how they reflect on their experience and apply this in practice with
children in their care.

Unit assessment requirements/evidence requirements

AC 1.2 Aspects:

e Personal

e Private

e Professional

LO2 Holistic wellbeing and happiness:

The pedagogue understands all aspects of a child’s physical, emotional,
psychological and social needs. The focus is on the child as a whole person and
support for the child’s overall development.

AC 2.2 Zone of proximal development: the distance between what the child can
do unaided and what they require adult assistance with.

AC 3.3 Creative skills could include:

e Drama
o Art

e Music
e Sport

e Physical movement

Learning is most successful in a social context, meaning that people learn more and
develop further when they are supported by a mentor who is more advanced in a
certain area and functions.

148
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This unit must be assessed in the workplace.

This unit must be assessed in accordance with the Early Years Educator
Qualifications Assessment Principles.
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12

Further information and useful publications

To get in touch with us visit our ‘Contact us’ pages:
— Edexcel: www.edexcel.com/contactus
- BTEC: www.edexcel.com/btec/Pages/Contactus

— Pearson Work Based Learning and Colleges:
www.edexcel.com/about.wbl/Pages/Contact-us

— books, software and online resources for UK schools and colleges:
www.pearsonschoolsandfecolleges.co.uk

Key publications:

— Adjustments for candidates with disabilities and learning difficulties — Access and
Arrangements and Reasonable Adjustments, General and Vocational
qualifications (Joint Council for Qualifications (JCQ))

- Equality Policy (Pearson)

- Recognition of Prior Learning Policy and Process (Pearson)
- UK Information Manual (Pearson)

- UK Quality Vocational Assurance Handbook (Pearson).

All of these publications are available on our website.

Further information and publications on the delivery and quality assurance of
NVQ/Competence-based qualifications are available on our website, at
www.pearsonwbl.edexcel.com/NVQ-competence-based.

Our publications catalogue lists all the material available to support our
qualifications. To access the catalogue and order publications, please go to
www.edexcel.com/resources/publications.
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13 Professional development and training

Pearson supports UK and international customers with training related to our
qualifications. This support is available through a choice of training options and
sector events, or through customised training at your centre.

The support we offer focuses on a range of issues, including:

¢ planning for the delivery of a new programme

e planning for assessment

e building your team and teamwork skills

e developing learner-centred learning and teaching approaches
¢ building functional skills into your programme

e building in effective and efficient quality assurance systems.

For more information on training options and upcoming events, please visit our
website for details. You can request customised training by completing the enquiry
form on our website and we will contact you to discuss your training needs.

Support services

Face-to-face support: our team of Regional Quality Managers, based around the
country, are responsible for providing quality assurance support and guidance to
anyone managing and delivering NVQs/Competence-based qualifications. The
Regional Quality Managers can support you at all stages of the standard verification
process as well as in finding resolutions of actions and recommendations as
required. A UK map showing the Regional Quality Managers’ contact details can be
found at www.btec.co.uk/support.

Online support: find the answers to your questions by browsing over 100 FAQs on
our website or by submitting a query using our Work Based Learning Ask the
Expert Service. You can search the database of commonly asked questions relating
to all aspects of our qualifications in the work-based learning market. If you are
unable to find the information you need, send us your query and our qualification
or administrative experts will get back to you. The Ask the Expert service is
available via the contact us page of the website.

Online forum

Pearson Work Based Learning Communities is an online forum where employers,
further education colleges and workplace training providers are able to seek advice
and clarification about any aspect of our qualifications and services, as well as
share knowledge and information with others. The forums are sector specific and
cover Business Administration, Customer Service, Health and Social Care,
Hospitality and Catering and Retail. The online forum is available via the Work
Based Learning website.
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14 Contact us

We have a dedicated Account Support team, based throughout the UK, to give you
more personalised support and advice. To contact your Account Specialist you can
use any of the following methods:

Email: wblcustomerservices@pearson.com
Telephone: 0844 576 0045

If you are new to Pearson and would like to become an approved centre, please
contact us at:

Email: wbl@pearson.com
Telephone: 0844 576 0045

Complaints and feedback

We are working hard to provide you with excellent service. However, if any element
of our service falls below your expectations, we want to understand why, so that
we can prevent it from happening again. We will do all that we can to put things
right.

If you would like to register a complaint with us, please email
wblcomplaints@pearson.com.

We will formally acknowledge your complaint within two working days of receipt
and provide a full response within seven working days.
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Annexe A: Assessment Principles

Early Years Educator Qualifications Assessment Principles
1. Introduction

1.1 This document sets out those principles and approaches to unit/qualification
assessment for qualifications approved by the National College for Teaching and
Leadership (NCTL). The information is intended to support the quality assurance
processes of those Awarding Organisations that offer EYE qualifications in the
Sector. It should also be read alongside individual unit assessment requirements
where appropriate.

1.2 These principles will ensure a consistent approach to those elements of
assessment which require further interpretation and definition, and support sector
confidence.

2. Assessment Principles

2.1 Assessment decisions for competence based learning outcomes must be made
in a real work environment by an occupationally competent assessor. Any
knowledge evidence integral to these learning outcomes may be generated outside
of the work environment but the final assessment decision must be within the real
work environment.

2.2 Assessment decisions for competence based learning outcomes must be made
by an assessor qualified to make assessment decisions.

2.3 Competence based assessment must include direct observation as the main
source of evidence

2.4 Simulation may only be utilised as an assessment method for
competence based learning outcomes where this is specified in the
assessment requirements by the individual Awarding Organisation.

2.5 Given the nature of work with children and their families, which may from time
to time include sensitive situations requiring confidentiality/privacy, there may be a
need to make use of an Expert Witness testimony as a source of performance
evidence in the workplace. Expert witnesses can be drawn from experienced
individuals who can attest to the learner's performance in the workplace. This may
include line managers or other experienced colleagues from inside an organisation
or from other agencies. This may prove particularly important for those learners
who work unsupervised, but who have contact with a range of different
professionals in the course of their work activities.

Expert witnesses must only be used for observation where they have occupational
expertise for specialist areas or the observation is of a particularly sensitive
nature. It is not necessary for expert witnesses to hold an assessor qualification, as
a qualified assessor must assess the testimony provided by an expert witness when
making summative assessment decisions.

2.6 Assessment of knowledge based learning outcomes may take place in or
outside of a real work environment.

2.7 Assessment decisions for knowledge based learning outcomes must be made
by an occupationally knowledgeable assessor.

2.8 Assessment decisions for knowledge based learning outcomes must be made
by an assessor qualified to make assessment decisions.
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3. Internal Quality Assurance

3.1 Internal quality assurance is key to ensuring that the assessment of evidence
for units is of a consistent and appropriate quality. Those carrying out internal
quality assurance must be occupationally knowledgeable in the area they are
assuring and be qualified to make quality assurance decisions.

4. Definitions

4.1 Competence based learning outcomes:

These are learning outcomes beginning with ‘be able to’.
4.2 Specialist areas:

A specialist is a person who has a particular skill or knows a lot about a particular
subject OR a person who specialises in or devotes themselves to a particular area
of activity, field of research, etc.

4.3 Knowledge based learning outcomes:
These are learning outcomes beginning with *know’ or ‘understand’.
4.4 Occupationally competent:

This means that each assessor must be capable of carrying out the full
requirements within the competency units they are assessing. Being occupationally
competent means they are also occupationally knowledgeable. This occupational
competence should be maintained through clearly demonstrable continuing learning
and professional development.

4.5 Occupationally knowledgeable:

This means that each assessor should possess relevant knowledge and
understanding, and be able to assess this in units designed to test specific
knowledge and understanding, or in units where knowledge and understanding are
components of competency. This occupational knowledge should be maintained
through clearly demonstrable continuing learning and professional development.

4.6 Qualified to make assessment decisions:

This means that each assessor must hold a qualification suitable to support the
making of appropriate and consistent assessment decisions. Awarding
Organisations will determine what will qualify those making assessment decisions
according to the unit of competence under assessment. (Appendix 1 list of
acceptable qualifications).

4.7 Qualified to make quality assurance decisions:

Awarding Organisations will determine what will qualify those undertaking internal
quality assurance to make decisions about that quality assurance.
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5. Expert witness:

Evidence from expert witnesses must meet the tests of validity, reliability and
authenticity. Expert witnesses will need to demonstrate:

e they have a working knowledge of the units on which their expertise is based
e they are occupationally competent in their area of expertise

e they have EITHER a qualification in assessment of workplace performance OR a
professional work role which involves evaluating the everyday practice of staff

e They have current or recent (within the last 2 years) experience of working at
or above the level for which they are attesting competence

e They can demonstrate appropriate, continuous professional development
relevant to the sector for which they are attesting competence

e That they have no conflict of interest in the outcome of the evidence.

Appendix 1
List of acceptable qualifications

Holders of any of the qualifications below must also meet the requirements set out
in sections 4.2- 4.6 of this document.

D32 Assess Candidate Performance and D33 Assess Candidate Using Differing
Sources of Evidence

A1l Assess Candidate Performance Using a Range of Methods and A2 Assessing
Candidates' Performance through Observation

QCF Level 3 Award in Assessing Competence in the Work Environment (for
competence/skills learning outcomes only)

QCF Level 3 Award in Assessing Vocationally Related Achievement (for knowledge
learning outcomes only)

QCEF Level 3 Certificate in Assessing Vocational Achievement
Qualified Teacher Status

Certificate in Education in Post Compulsory Education (PCE)
Social Work Post Qualifying Award in Practice Teaching
Certificate in Teaching in the Lifelong Learning Sector (CTLLS)
Diploma in Teaching in the Lifelong Learning sector (DTLLS)

L&DI9DI - Assessing workplace competence using Direct and Indirect methods
(Scotland)

L&DI9D - Assessing workplace competence using Direct methods (Scotland)

Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF) - 157
Specification - Issue 1 - April 2014 © Pearson Education Limited 2014



#T0Z Pa3lwi] uonesnp3 uosiesd @ #10¢ |Mdy — T anss - uofjedydads
(400) (103edNp3 sues Ajae3) yuswdojaAaaq pue bujuaea s,ualpiyd ul ewoldiq € [9A97] [99X8p3 uosiesd 8ST

. . . . . . . . . saouslpne
JUBJB4IP 10y SAeM JueAd[RS Ul Bululed| J19Y] 93BDIUNWIWOD 9

ssaJb60.4d 21n3ny waJojul 03 buluies| pue sadualIadXD 33eN|RAD S

. . . . . . . . . wisIdIID
pue syoeqias ‘asiedd yyum Aj@Anisod [eap pue >oeqpadj ajAul %

S3W003N0 ay3 uo buioe ‘ssaiboid mainal €

. . . . . . . . . dom
pue Juawdo[aA3p J19Y] 10} BIISIID SS90INS UM S|eob 19s ¢

. . . . . . . . . sjusWaAalyde
pue sapunyioddo BulAyiauapl ‘sI9YI0 pue SaA[PSWDY) Ssasse T

sliaudeaT 9A1309)J9Y

abueyd saouelswnII se seapl ydepe 9

ybnoJy3 seapl MOJ|04 pUB SUOIIN|OS MU JO S9AIjRUIS)}R N0 A1} G

suondwnsse ,S19yjo pue uMo Jiay3 uonssnb 4

. . . . . . . . . sAem aAIUBAUI
u| SadUBIAdXa pue seapl ,SJ9Y30 pue UMO JIdY3 JoaUU0d €

BupjuIy]l 19y} pusIXe 03 suonsanb dse 7

sanliqissod a1ojdxa pue seap| ajelauab T

sSI9)UIYl 2ARea)

90U3PpIAD pue sjuawnbae pauosead buisn ‘suoisnpuod Joddns 9

. . . . . . . . . SIUDAD pue SUOISIIDP Uo
sbul|9a) pue sya119q ‘S90uULRISWNDIID JO SDUSN|JUl BY3 JSPISUOD S
. . . . . . . . . anjea
pue aoueadjad sy buibpnl ‘uonjewJojul ayen|eAs pue asAjeue v
. . . . . . . . . saAl0adsiad
JUSISYIP WOy sw|qo.d 10 SJUSAS ‘sanss| a1o|dxd <
. . . . . . . . . suolIsID9p Jo
s9ouanbasuod ay3 buiepaadde ‘yoieasad 3no Auued pue ueid 4

9A|0SaJ 03 swa|qodd pue Jamsue 03 suolysanb Ajiuapi T

s1241nbu3z juspuadspur

buidde (SL11d) SIINS bunjuiyl pue buiuied] ‘jeuosiad :g axauuy



#T0T pPayWI] uonednp3 uosiead @ 10¢ IMdy - T anss] - uonedlyads
6ST - (400) (403edNp3 sueaA Alde3) Juswdojaaa@ pue buluiea s,ualp(iyd ul ewoldiq € |9A9] |92X9p3 U0SIedd

T/99T-1'20p°3AT~ Q1D €1 dwod OAN ¢S6TT69%YT846\IAT Q1D €1 dwod OAN 2S6TT694+T18L6\CS6TT69111846\20us3adwod DAN\A\LT\FTH09TeW

. . . . . . . uMo J1ay3
wioJy J9)1p Aew Jey) Sja119q pue SMIIA 10j 9}eJ0ApR UB SB PR 9
. . . . . . . SUOI3N|0S B|qeXJOM YdeaJ 03 SMIIA
9sJaAlp bupuejeq pue buneobau ‘siayio aousnul 03 Al q

. . . . . . . S9A]SWAY}
SE ||9M SB SI9Y]0 JIJjouaqg p|nom iey) sjuswaaosduwl AJiauspl b
. . . . . . . sdajs a|qeabeuew

03Ul uMop asayy bupjeauq ‘piemios sAem |edj3oeld asodoud <

uoloe 10y ased aAlsenstad e jussaid 7

papasu a1aym uoiIn|josal buyaas ‘uladuod Jo SaNSS| SSNISIP T
s10jedpiied aA1193133

sdiysuoije|aJ ujejuiew pue pjing pue ‘suoijows Jiayy abeuew £

. . . . . . . papasu uaym
poddns pue a21Ape bupjaas ‘abueyd 03 AjpAnisod puodsal 9
. . . . . . . spuewsp paje|al
-3Jom pue [euosiad buipnjpul ‘saunssaid HBuizadwod ym [eap q

sysu abeuew pue aye) ‘sjedpiue p

suoioe Buisipiiold ‘seoinosal pue swiy asiuebio €

. . . . . . . ouelaAdSsIad
pue Juswiwwod ‘aAneniul buimoys ‘sjeob spiemoy Jlom ¢

. . . . . . . abueyd sanuoud usaym Ajijiqixay
Moys pue sall|iqisuodsal mau 4o sabudjjeyd Ino Xa9s T

si1abeuep-}|3s

SJ19U3j0 0] Xdoeqgpaa) pue 3uoddns aA13dNJ3SU0d apinoid 9

. . . . . . . uo[NQLIU0d JIdY3}
pue SaAPSWaY) Ul 92uapluod buimoys ‘Ajjiqisuodsal axey  §

S13U30 03 UO[IBIaPISUOD pue SSauldiey MOYs

. . . . . . . s9j04 diysiapes| buipnpul
‘suoljen)is pue S3]0J JUSI3HIP JINS 03 UnoIAeYSq Jdepe €

S3|nNsaJ aAsIyde 03 suoissnasip buibeuew ‘syuswaalbe yoeas g

S|eob UOWIWOD SPIEMO] YJOM 03 SI9Y10 YIM 93eloge|jod T

SI9)d0M\ wea]




edexcel

April 2014

For more information on Edexcel and BTEC qualifications please
visit our websites: www.edexcel.com and www.btec.co.uk

Edexcel is a registered trademark of Pearson Education Limited
Pearson Education Limited. Registered in England and Wales No. 872828

Registered Office: Edinburgh Gate, Harlow, Essex CM20 2JE.
VAT Reg No GB 278 537121



	1 Introducing Pearson Edexcel NVQ/Competence-based qualifications
	What are NVQ/Competence-based qualifications?

	2 Qualification summary and key information
	QCF qualification number and qualification title
	Qualification objectives 
	Relationship with previous qualifications
	Progression opportunities through Pearson qualifications
	Industry support and recognition

	3 Qualification structure
	Pearson Edexcel Level 3 Diploma in Children’s Learning and Development (Early Years Educator) (QCF)

	4 Assessment
	Assessment principles 
	Types of evidence 
	Assessment of knowledge 
	Credit transfer

	5 Centre resource requirements 
	6 Centre recognition and approval 
	Centre recognition
	Approvals agreement

	7 Quality assurance of centres
	8 Programme delivery
	9 Access and recruitment
	10 Access to qualifications for learners with disabilities or specific needs
	11 Unit format
	12 Further information and useful publications
	13 Professional development and training
	14 Contact us


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles false
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile ()
  /CalRGBProfile (Adobe RGB \0501998\051)
  /CalCMYKProfile (Europe ISO Coated FOGRA27)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket true
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails true
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage false
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Remove
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
    /AdLibBT-Regular
    /AdobeSansMM
    /AdobeSerifMM
    /Aldine401BT-BoldA
    /Aldine401BT-BoldItalicA
    /Aldine401BT-ItalicA
    /Aldine401BT-RomanA
    /Aldine721BT-Bold
    /Aldine721BT-BoldItalic
    /Aldine721BT-Italic
    /Aldine721BT-Light
    /Aldine721BT-LightItalic
    /Aldine721BT-Roman
    /AlgerianBasD
    /AlgerianD
    /AllegroBT-Regular
    /AlternateGothicNo2BT-Regular
    /AmazoneBT-Regular
    /AmeliaBT-Regular
    /AmericanaBT-Bold
    /AmericanaBT-ExtraBold
    /AmericanaBT-ExtraBoldCondensed
    /AmericanaBT-Italic
    /AmericanaBT-Roman
    /AmericanGaramondBT-Bold
    /AmericanGaramondBT-BoldItalic
    /AmericanGaramondBT-Italic
    /AmericanGaramondBT-Roman
    /AmericanTextBT-Regular
    /AmericanUncD
    /AmerigoBT-BoldA
    /AmerigoBT-BoldItalicA
    /AmerigoBT-ItalicA
    /AmerigoBT-MediumA
    /AmerigoBT-MediumItalicA
    /AmerigoBT-RomanA
    /AmerTypewriterITCbyBT-Bold
    /AmerTypewriterITCbyBT-Medium
    /AndaleMono
    /Arial-Black
    /Arial-BlackItalic
    /Arial-BoldItalicMT
    /Arial-BoldMT
    /Arial-ItalicMT
    /ArialMT
    /ArialNarrow
    /ArialNarrow-Bold
    /ArialNarrow-BoldItalic
    /ArialNarrow-Italic
    /ArnoldBoeD
    /ArribaArribaLetPlain
    /ArrusBT-Black
    /ArrusBT-BlackItalic
    /ArrusBT-Bold
    /ArrusBT-BoldItalic
    /ArrusBT-Italic
    /ArrusBT-Roman
    /ArsisD-Regu
    /ArsisD-ReguItal
    /AtlanticInline-Normal
    /AuroraBT-BoldCondensed
    /AuroraBT-RomanCondensed
    /AvantGardeITCbyBT-Book
    /AvantGardeITCbyBT-BookOblique
    /AvantGardeITCbyBT-Medium
    /AvantGardeITCbyBT-MediumOblique
    /BakerSignetBT-Roman
    /Ballads
    /BalloonBT-Bold
    /BalloonBT-ExtraBold
    /BalloonBT-Light
    /BangLetPlain
    /BankGothicBT-Light
    /BankGothicBT-Medium
    /BarCode39cHR
    /BauerBodoniBT-Black
    /BauerBodoniBT-BlackCondensed
    /BauerBodoniBT-BlackItalic
    /BauerBodoniBT-Bold
    /BauerBodoniBT-BoldCondensed
    /BauerBodoniBT-BoldItalic
    /BauerBodoniBT-Italic
    /BauerBodoniBT-Roman
    /BauerBodoniBT-Titling
    /BauhausITCbyBT-Bold
    /BauhausITCbyBT-Heavy
    /BauhausITCbyBT-Light
    /BauhausITCbyBT-Medium
    /BeehivePSMT
    /BellCentennialBT-Address
    /BellCentennialBT-BoldListing
    /BellCentennialBT-NameAndNumber
    /BellGothicBT-Black
    /BellGothicBT-Bold
    /BellGothicBT-Roman
    /BelweBT-Bold
    /BelweBT-Light
    /BelweBT-Medium
    /BelweBT-RomanCondensed
    /BenguiatGothicITCbyBT-Bold
    /BenguiatGothicITCbyBT-BoldItal
    /BenguiatGothicITCbyBT-Book
    /BenguiatGothicITCbyBT-BookItal
    /BenguiatITCbyBT-Bold
    /BenguiatITCbyBT-BoldItalic
    /BenguiatITCbyBT-Book
    /BenguiatITCbyBT-BookItalic
    /BergellLetPlain
    /BernhardBoldCondensedBT-Regular
    /BernhardFashionBT-Regular
    /BernhardModernBT-Bold
    /BernhardModernBT-BoldItalic
    /BernhardModernBT-Italic
    /BernhardModernBT-Roman
    /BernhardTangoBT-Regular
    /BertramLetPlain
    /BibleScrT
    /BinnerD
    /Blackletter686BT-Regular
    /BlacklightD
    /BlippoBT-Black
    /BodoniBT-Bold
    /BodoniBT-BoldCondensed
    /BodoniBT-BoldItalic
    /BodoniBT-Book
    /BodoniBT-BookItalic
    /BodoniBT-Italic
    /BodoniBT-Roman
    /BoinkLetPlain
    /BookAntiqua
    /BookAntiqua-Bold
    /BookAntiqua-BoldItalic
    /BookAntiqua-Italic
    /BookmanITCbyBT-Demi
    /BookmanITCbyBT-DemiItalic
    /BookmanITCbyBT-Light
    /BookmanITCbyBT-LightItalic
    /BookmanOldStyle
    /BookmanOldStyle-Bold
    /BookmanOldStyle-BoldItalic
    /BookmanOldStyle-Italic
    /BornBold
    /Braille
    /BremenBT-Black
    /BremenBT-Bold
    /BroadwayBT-Regular
    /BroadwayEngravedBT-Regular
    /BrodyD
    /BronxLetPlain
    /BruceOldStyleBT-Italic
    /BruceOldStyleBT-Roman
    /Brush445BT-Regular
    /Brush738BT-RegularA
    /BrushScriptBT-Regular
    /BulmerBT-Italic
    /BulmerBT-Roman
    /BusoramaITCbyBT-Medium
    /BusterD
    /BuxomD
    /CalisMTBol
    /CalistoMT
    /CalistoMT-BoldItalic
    /CalistoMT-Italic
    /Calligraphic421BT-RomanB
    /Calligraphic810BT-Italic
    /Calligraphic810BT-Roman
    /CamelliaD
    /CandidaBT-Bold
    /CandidaBT-Italic
    /CandidaBT-Roman
    /CarminaBT-Black
    /CarminaBT-BlackItalic
    /CarminaBT-Bold
    /CarminaBT-BoldItalic
    /CarminaBT-Light
    /CarminaBT-LightItalic
    /CarminaBT-Medium
    /CarminaBT-MediumItalic
    /Caslon224ITCbyBT-Bold
    /Caslon224ITCbyBT-BoldItalic
    /Caslon224ITCbyBT-Book
    /Caslon224ITCbyBT-BookItalic
    /Caslon540BT-Italic
    /Caslon540BT-Roman
    /CaslonBT-Bold
    /CaslonBT-BoldItalic
    /CaslonOldFaceBT-Heavy
    /CaslonOldFaceBT-Italic
    /CaslonOpenfaceBT-Regular
    /CastleT-Bold
    /CastleT-Book
    /CastleT-Ligh
    /CastleT-Ultr
    /CataneoBT-Bold
    /CataneoBT-Light
    /CataneoBT-Regular
    /CataneoBT-RegularSwash
    /CaxtonBT-Bold
    /CaxtonBT-BoldItalic
    /CaxtonBT-Book
    /CaxtonBT-BookItalic
    /CaxtonBT-Light
    /CaxtonBT-LightItalic
    /Century725BT-Black
    /Century725BT-Bold
    /Century725BT-BoldCondensed
    /Century725BT-Italic
    /Century725BT-Roman
    /Century725BT-RomanCondensed
    /Century731BT-BoldA
    /Century731BT-BoldItalicA
    /Century731BT-ItalicA
    /Century731BT-RomanA
    /Century751BT-ItalicB
    /Century751BT-RomanB
    /CenturyExpandedBT-Bold
    /CenturyExpandedBT-BoldItalic
    /CenturyExpandedBT-Italic
    /CenturyExpandedBT-Roman
    /CenturyGothic
    /CenturyGothic-Bold
    /CenturyGothic-BoldItalic
    /CenturyGothic-Italic
    /CenturyOldstyleBT-Bold
    /CenturyOldstyleBT-Italic
    /CenturyOldstyleBT-Roman
    /CenturySchoolbook
    /CenturySchoolbook-Bold
    /CenturySchoolbook-BoldItalic
    /CenturySchoolbookBT-Bold
    /CenturySchoolbookBT-BoldCond
    /CenturySchoolbookBT-BoldItalic
    /CenturySchoolbookBT-Italic
    /CenturySchoolbookBT-Monospace
    /CenturySchoolbookBT-Roman
    /CenturySchoolbook-Italic
    /CharterBT-Black
    /CharterBT-BlackItalic
    /CharterBT-Bold
    /CharterBT-BoldItalic
    /CharterBT-Italic
    /CharterBT-Roman
    /Charting
    /CheckNums-MICR
    /CheltenhamBT-Bold
    /CheltenhamBT-BoldCondensed
    /CheltenhamBT-BoldCondItalic
    /CheltenhamBT-BoldExtraCondensed
    /CheltenhamBT-BoldHeadline
    /CheltenhamBT-BoldItalic
    /CheltenhamBT-BoldItalicHeadline
    /CheltenhamBT-Italic
    /CheltenhamBT-Roman
    /CheltenhamITCbyBT-Bold
    /CheltenhamITCbyBT-BoldItalic
    /CheltenhamITCbyBT-Book
    /CheltenhamITCbyBT-BookItalic
    /Chesterfield
    /ChiselD
    /CircleD
    /CityD-Bold
    /CityD-Ligh
    /CityD-Medi
    /ClarendonBT-Black
    /ClarendonBT-Bold
    /ClarendonBT-BoldCondensed
    /ClarendonBT-Heavy
    /ClarendonBT-Light
    /ClarendonBT-Roman
    /ClarendonBT-RomanCondensed
    /Classic
    /ClassicalGaramondBT-Bold
    /ClassicalGaramondBT-BoldItalic
    /ClassicalGaramondBT-Italic
    /ClassicalGaramondBT-Roman
    /Clocks
    /CloisterBlackBT-Regular
    /CloisterOpenFaceBT-Regular
    /ComicSansMS
    /ComicSansMS-Bold
    /CommercialScriptBT-Regular
    /CompactaBT-Black
    /CompactaBT-Bold
    /CompactaBT-BoldItalic
    /CompactaBT-Italic
    /CompactaBT-Light
    /CompactaBT-Roman
    /Composer
    /CooperBT-Black
    /CooperBT-BlackHeadline
    /CooperBT-BlackItalic
    /CooperBT-BlackItalicHeadline
    /CooperBT-BlackOutline
    /CooperBT-Bold
    /CooperBT-BoldItalic
    /CooperBT-Light
    /CooperBT-LightItalic
    /CooperBT-Medium
    /CooperBT-MediumItalic
    /CopperplateGothic-Bold
    /CopperplateGothicBT-Bold
    /CopperplateGothicBT-BoldCond
    /CopperplateGothicBT-Heavy
    /CopperplateGothicBT-Roman
    /CopperplateGothicBT-RomanCond
    /CopperplateGothic-Light
    /CountdownD
    /Courier
    /Courier10PitchBT-Bold
    /Courier10PitchBT-BoldItalic
    /Courier10PitchBT-Italic
    /Courier10PitchBT-Roman
    /Courier-Bold
    /Courier-BoldOblique
    /CourierNewPS-BoldItalicMT
    /CourierNewPS-BoldMT
    /CourierNewPS-ItalicMT
    /CourierNewPSMT
    /Courier-Oblique
    /CroissantD
    /CurlzMT
    /CushingITCbyBT-Heavy
    /CushingITCbyBT-HeavyItalic
    /DanceItalic
    /DavidaBoldBT-Regular
    /Decorated035BT-Regular
    /DellaRobbiaBT-Bold
    /DellaRobbiaBT-Roman
    /DeVinneBT-Italic
    /DeVinneBT-ItalicText
    /DeVinneBT-Roman
    /DeVinneBT-Text
    /DexGothicD
    /DextorD
    /DextorOutD
    /DfCalligraphicOrnamentsLetPlain
    /DfDiversionsLetPlain
    /DfDiversitiesLetPlain
    /DingbatsTwo
    /DiskusD-Medi
    /DL-Manel
    /Docu
    /DomBoldBT-Regular
    /DomCasualBT-Regular
    /DomDiagonalBT-Bold
    /DomDiagonalBT-Regular
    /Dutch766BT-BoldA
    /Dutch766BT-ItalicA
    /Dutch766BT-RomanA
    /Dutch801BT-Bold
    /Dutch801BT-BoldItalic
    /Dutch801BT-ExtraBold
    /Dutch801BT-ExtraBoldItalic
    /Dutch801BT-Italic
    /Dutch801BT-ItalicHeadline
    /Dutch801BT-Roman
    /Dutch801BT-RomanHeadline
    /Dutch801BT-SemiBold
    /Dutch801BT-SemiBoldItalic
    /Dutch809BT-BoldC
    /Dutch809BT-ItalicC
    /Dutch809BT-RomanC
    /Dutch823BT-BoldB
    /Dutch823BT-BoldItalicB
    /Dutch823BT-ItalicB
    /Dutch823BT-RomanB
    /EckmannD
    /Egyptian505BT-Bold
    /Egyptian505BT-Light
    /Egyptian505BT-Medium
    /Egyptian505BT-Roman
    /Egyptian710BT-RegularA
    /ElegantGaramondBT-Bold
    /ElegantGaramondBT-Italic
    /ElegantGaramondBT-Roman
    /Elephant-Regular
    /EmbassyBT-Regular
    /Emboss-Normal
    /EmpireBT-Regular
    /EnglischeSchT-Bold
    /EnglischeSchT-DemiBold
    /EnglischeSchT-Regu
    /English111AdagioBT-Regular
    /English111PrestoBT-Regular
    /English111VivaceBT-Regular
    /English157BT-Regular
    /EngraversGothicBT-Regular
    /EngraversMT
    /EngraversOldEnglishBT-Bold
    /EngraversOldEnglishBT-Regular
    /EngraversRomanBT-Bold
    /EngraversRomanBT-Regular
    /EnviroD
    /ErasITC-Bold
    /ErasITCbyBT-Bold
    /ErasITCbyBT-Book
    /ErasITCbyBT-Demi
    /ErasITCbyBT-Light
    /ErasITCbyBT-Medium
    /ErasITCbyBT-Ultra
    /ErasITC-Demi
    /ErasITC-Light
    /ErasITC-Medium
    /Euclid
    /Euclid-Bold
    /Euclid-BoldItalic
    /EuclidExtra
    /EuclidExtra-Bold
    /EuclidFraktur
    /EuclidFraktur-Bold
    /Euclid-Italic
    /EuclidMathOne
    /EuclidMathOne-Bold
    /EuclidMathTwo
    /EuclidMathTwo-Bold
    /EuclidSymbol
    /EuclidSymbol-Bold
    /EuclidSymbol-BoldItalic
    /EuclidSymbol-Italic
    /EuroSig
    /EuroSigMon
    /EwieD
    /Exotic350BT-Bold
    /Exotic350BT-DemiBold
    /Exotic350BT-Light
    /FelixTitlingMT
    /Fences
    /FencesPlain
    /FeniceITCbyBT-Bold
    /FeniceITCbyBT-BoldItalic
    /FeniceITCbyBT-Regular
    /FeniceITCbyBT-RegularItalic
    /FetteFraD
    /FlamencoD
    /FlamencoInlD
    /Flareserif821BT-Bold
    /Flareserif821BT-Light
    /Flareserif821BT-Roman
    /FlashD-Bold
    /FlashD-Ligh
    /FlemishScriptBT-Regular
    /FolioBT-Bold
    /FolioBT-BoldCondensed
    /FolioBT-Book
    /FolioBT-ExtraBold
    /FolioBT-Light
    /FolioBT-LightItalic
    /FolioBT-Medium
    /FolliesLetPlain
    /Formal436BT-Regular
    /FormalScript421BT-Regular
    /ForteMT
    /FrakturBT-Regular
    /FrankfurterHigD
    /FranklinGothic-Book
    /FranklinGothic-BookItalic
    /FranklinGothic-Demi
    /FranklinGothic-DemiCond
    /FranklinGothic-DemiItalic
    /FranklinGothic-Heavy
    /FranklinGothic-HeavyItalic
    /FranklinGothicITCbyBT-Book
    /FranklinGothicITCbyBT-BookItal
    /FranklinGothicITCbyBT-Demi
    /FranklinGothicITCbyBT-DemiItal
    /FranklinGothicITCbyBT-Heavy
    /FranklinGothicITCbyBT-HeavyItal
    /FranklinGothic-Medium
    /FranklinGothic-MediumCond
    /FranklinGothic-MediumItalic
    /Freeform710BT-Regular
    /Freeform721BT-Black
    /Freeform721BT-BlackItalic
    /Freeform721BT-Bold
    /Freeform721BT-BoldItalic
    /Freeform721BT-Italic
    /Freeform721BT-Roman
    /Freehand471BT-Regular
    /Freehand521BT-RegularC
    /Freehand575BT-RegularB
    /Freehand591BT-RegularA
    /FreestyleScrD
    /FreestyleScriptITC-Bold
    /FrenchScriptMT
    /FrizQuadrataITCbyBT-Bold
    /FrizQuadrataITCbyBT-Roman
    /Frutiger-Black
    /Frutiger-Bold
    /Frutiger-Roman
    /FrysBaskervilleBT-Roman
    /FuturaBlackBT-Regular
    /FuturaBT-Bold
    /FuturaBT-BoldCondensed
    /FuturaBT-BoldCondensedItalic
    /FuturaBT-BoldItalic
    /FuturaBT-Book
    /FuturaBT-BookItalic
    /FuturaBT-ExtraBlack
    /FuturaBT-ExtraBlackCondensed
    /FuturaBT-ExtraBlackCondItalic
    /FuturaBT-ExtraBlackItalic
    /FuturaBT-Heavy
    /FuturaBT-HeavyItalic
    /FuturaBT-Light
    /FuturaBT-LightCondensed
    /FuturaBT-LightItalic
    /FuturaBT-Medium
    /FuturaBT-MediumCondensed
    /FuturaBT-MediumItalic
    /GalliardITCbyBT-Bold
    /GalliardITCbyBT-BoldItalic
    /GalliardITCbyBT-Italic
    /GalliardITCbyBT-Roman
    /GandoBT-Regular
    /Garamond
    /Garamond-Bold
    /Garamond-Italic
    /GaramondITCbyBT-Bold
    /GaramondITCbyBT-BoldCondensed
    /GaramondITCbyBT-BoldCondItalic
    /GaramondITCbyBT-BoldItalic
    /GaramondITCbyBT-Book
    /GaramondITCbyBT-BookCondensed
    /GaramondITCbyBT-BookCondItalic
    /GaramondITCbyBT-BookItalic
    /GaramondNo4CyrTCY-Ligh
    /GaramondNo4CyrTCY-LighItal
    /GaramondNo4CyrTCY-Medi
    /Geometric212BT-Book
    /Geometric212BT-BookCondensed
    /Geometric212BT-Heavy
    /Geometric212BT-HeavyCondensed
    /Geometric231BT-BoldC
    /Geometric231BT-HeavyC
    /Geometric231BT-LightC
    /Geometric231BT-RomanC
    /Geometric415BT-BlackA
    /Geometric415BT-BlackItalicA
    /Geometric415BT-LiteA
    /Geometric415BT-LiteItalicA
    /Geometric415BT-MediumA
    /Geometric415BT-MediumItalicA
    /Geometric706BT-BlackB
    /Geometric706BT-BlackCondensedB
    /Geometric706BT-BoldCondensedB
    /Geometric706BT-MediumB
    /Geometric885BT-RegularD
    /GeometricSlab703BT-Bold
    /GeometricSlab703BT-BoldCond
    /GeometricSlab703BT-BoldItalic
    /GeometricSlab703BT-Light
    /GeometricSlab703BT-LightItalic
    /GeometricSlab703BT-Medium
    /GeometricSlab703BT-MediumCond
    /GeometricSlab703BT-MediumItalic
    /GeometricSlab703BT-XtraBold
    /GeometricSlab703BT-XtraBoldCond
    /GeometricSlab703BT-XtraBoldItal
    /GeometricSlab712BT-BoldA
    /GeometricSlab712BT-ExtraBoldA
    /GeometricSlab712BT-LightA
    /GeometricSlab712BT-LightItalicA
    /GeometricSlab712BT-MediumA
    /GeometricSlab712BT-MediumItalA
    /Georgia
    /Georgia-Bold
    /Georgia-BoldItalic
    /Georgia-Italic
    /GildeSorts
    /GillSansMT
    /GillSansMT-Bold
    /GillSansMT-BoldItalic
    /GillSansMT-Condensed
    /GillSansMT-ExtraCondensedBold
    /GillSansMT-Italic
    /GillSansMT-UltraBoldCondensed
    /GillSans-UltraBold
    /GlaserSteD
    /GloucesterMT-ExtraCondensed
    /GorillaITCbyBT-Regular
    /Gothic720BT-BoldB
    /Gothic720BT-BoldItalicB
    /Gothic720BT-ItalicB
    /Gothic720BT-LightB
    /Gothic720BT-LightItalicB
    /Gothic720BT-RomanB
    /Gothic725BT-BlackA
    /Gothic725BT-BoldA
    /Gothic821CondensedBT-Regular
    /GothicNo13BT-Regular
    /GoudyCatalogueBT-Regular
    /GoudyHandtooledBT-Regular
    /GoudyOldStyleBT-Bold
    /GoudyOldStyleBT-BoldItalic
    /GoudyOldStyleBT-ExtraBold
    /GoudyOldStyleBT-Italic
    /GoudyOldStyleBT-Roman
    /GoudyOldStyleT-Bold
    /GoudyOldStyleT-Italic
    /GoudyOldStyleT-Regular
    /GoudySansITCbyBT-Black
    /GoudySansITCbyBT-BlackItalic
    /GoudySansITCbyBT-Bold
    /GoudySansITCbyBT-BoldItalic
    /GoudySansITCbyBT-Light
    /GoudySansITCbyBT-LightItalic
    /GoudySansITCbyBT-Medium
    /GoudySansITCbyBT-MediumItalic
    /Greek-WSI
    /GriffonPSMT
    /GrizzlyITCbyBT-Regular
    /GrouchITCbyBT-Regular
    /Haettenschweiler
    /HandelGotD-Bold
    /HandelGotD-Ligh
    /HandelGothicBT-Regular
    /Hardcore
    /HarlowD
    /HazelLetPlain
    /HehenHebT-Bold
    /Helvetica
    /Helvetica-Bold
    /Helvetica-BoldOblique
    /Helvetica-Oblique
    /HoboBT-Regular
    /HomePlanning
    /HomePlanning2
    /HoratioD-Bold
    /HoratioD-Ligh
    /HoratioD-Medi
    /HorndonD
    /Humanist521BT-Bold
    /Humanist521BT-BoldCondensed
    /Humanist521BT-BoldItalic
    /Humanist521BT-ExtraBold
    /Humanist521BT-Italic
    /Humanist521BT-Light
    /Humanist521BT-LightItalic
    /Humanist521BT-Roman
    /Humanist521BT-RomanCondensed
    /Humanist521BT-UltraBold
    /Humanist521BT-XtraBoldCondensed
    /Humanist531BT-BlackA
    /Humanist531BT-BoldA
    /Humanist531BT-RomanA
    /Humanist531BT-UltraBlackA
    /Humanist777BT-BlackB
    /Humanist777BT-BlackItalicB
    /Humanist777BT-BoldB
    /Humanist777BT-BoldItalicB
    /Humanist777BT-ItalicB
    /Humanist777BT-LightB
    /Humanist777BT-LightItalicB
    /Humanist777BT-RomanB
    /Humanist970BT-BoldC
    /Humanist970BT-RomanC
    /HumanistSlabserif712BT-Black
    /HumanistSlabserif712BT-Bold
    /HumanistSlabserif712BT-Italic
    /HumanistSlabserif712BT-Roman
    /HuxleyVerticalBT-Regular
    /IceAgeD
    /Impact
    /ImperialBT-Bold
    /ImperialBT-Italic
    /ImperialBT-Roman
    /ImpressBT-Regular
    /ImprintMT-Shadow
    /Incised901BT-Black
    /Incised901BT-Bold
    /Incised901BT-BoldCondensed
    /Incised901BT-Compact
    /Incised901BT-Italic
    /Incised901BT-Light
    /Incised901BT-Nord
    /Incised901BT-NordItalic
    /Incised901BT-Roman
    /Industrial736BT-Italic
    /Industrial736BT-Roman
    /Informal011BT-Black
    /Informal011BT-Roman
    /IowanOldStyleBT-Black
    /IowanOldStyleBT-BlackItalic
    /IowanOldStyleBT-Bold
    /IowanOldStyleBT-BoldItalic
    /IowanOldStyleBT-Italic
    /IowanOldStyleBT-Roman
    /Ipa-samdUclphon1SILDoulosL
    /Ipa-samdUclphon1SILDoulosLBold
    /Ipa-samdUclphon1SILDoulosLBoldItalic
    /Ipa-samdUclphon1SILDoulosLItalic
    /Ipa-sammUclphon1SILManuscriptL
    /Ipa-sammUclphon1SILManuscriptLBold
    /Ipa-sammUclphon1SILManuscriptLBoldItalic
    /Ipa-sammUclphon1SILManuscriptLItalic
    /Ipa-samsUclphon1SILSophiaL
    /Ipa-samsUclphon1SILSophiaLBold
    /Ipa-samsUclphon1SILSophiaLItalic
    /Japanese-Generic1
    /Jazz
    /KabarettD
    /KabelITCbyBT-Book
    /KabelITCbyBT-Demi
    /KabelITCbyBT-Medium
    /KabelITCbyBT-Ultra
    /KaufmannBT-Bold
    /KaufmannBT-Regular
    /Kidnap
    /KingTut1
    /KingTut2
    /KisBT-Italic
    /KisBT-Roman
    /Korean-Generic1
    /KorinnaITCbyBT-Bold
    /KorinnaITCbyBT-KursivBold
    /KorinnaITCbyBT-KursivRegular
    /KorinnaITCbyBT-Regular
    /Kuenstler480BT-Black
    /Kuenstler480BT-Bold
    /Kuenstler480BT-BoldItalic
    /Kuenstler480BT-Italic
    /Kuenstler480BT-Roman
    /KunstlerschreibschD-Bold
    /KunstlerschreibschD-Medi
    /LandscapePlanning
    /Lapidary333BT-Black
    /Lapidary333BT-Bold
    /Lapidary333BT-BoldItalic
    /Lapidary333BT-Italic
    /Lapidary333BT-Roman
    /LasVegasD
    /Latin725BT-Bold
    /Latin725BT-BoldItalic
    /Latin725BT-Italic
    /Latin725BT-Medium
    /Latin725BT-MediumItalic
    /Latin725BT-Roman
    /LatinExtraCondensedBT-Regular
    /LatinWidD
    /LcdD
    /LeawoodITCbyBT-Book
    /LeawoodITCbyBT-BookItalic
    /LetterGothic12PitchBT-Bold
    /LetterGothic12PitchBT-BoldItal
    /LetterGothic12PitchBT-Italic
    /LetterGothic12PitchBT-Roman
    /LetterGothicMT
    /LetterGothicMT-Bold
    /LetterGothicMT-BoldOblique
    /LetterGothicMT-Oblique
    /LibertyBT-Regular
    /LibertyD
    /LibraBT-Regular
    /LifeBT-Bold
    /LifeBT-BoldItalic
    /LifeBT-Italic
    /LifeBT-Roman
    /Lithograph
    /Lithograph-Bold
    /LithographLight
    /Love
    /LubalinGraphITCbyBT-Bold
    /LubalinGraphITCbyBT-Book
    /LubalinGraphITCbyBT-Medium
    /LubalinGraphITCbyBT-XtraLight
    /LuciaBT-Regular
    /LucidaConsole
    /LucidaSans
    /LucidaSans-Demi
    /LucidaSans-DemiItalic
    /LucidaSans-Italic
    /LucidaSans-Typewriter
    /LucidaSans-TypewriterBold
    /LucidaSans-TypewriterBoldOblique
    /LucidaSans-TypewriterOblique
    /LucidaSansUnicode
    /LydianBT-Bold
    /LydianBT-BoldItalic
    /LydianBT-Italic
    /LydianBT-Roman
    /LydianCursiveBT-Regular
    /MachineITCbyBT-Regular
    /MaiandraGD-Regular
    /MandarinD
    /Map-Symbols
    /MariageD
    /MattAntiqueBT-Bold
    /MattAntiqueBT-Italic
    /MattAntiqueBT-Roman
    /Mega
    /MetropolitainesD
    /MICR10byBT-Regular
    /MICR12byBT-Regular
    /MICR13byBT-Regular
    /MicrogrammaD-BoldExte
    /MicrogrammaD-MediExte
    /MilanoLet
    /Minion-Web
    /MiraraeBT-Bold
    /MiraraeBT-Roman
    /MisterEarlBT-Regular
    /Modern20BT-ItalicB
    /Modern20BT-RomanB
    /Modern735BT-RomanA
    /Modern880BT-Bold
    /Modern880BT-Italic
    /Modern880BT-Roman
    /MonaLisaRecutITC-Normal
    /Monospace821BT-Bold
    /Monospace821BT-BoldItalic
    /Monospace821BT-Italic
    /Monospace821BT-Roman
    /Monotypecom
    /MonotypeSorts
    /MorseCode
    /MotterFemD
    /MSOutlook
    /MT-Extra
    /MT-Symbol
    /MT-Symbol-Italic
    /MurrayHillBT-Bold
    /Music
    /NevisonCasD
    /Newage
    /NewBaskervilleITCbyBT-Bold
    /NewBaskervilleITCbyBT-BoldItal
    /NewBaskervilleITCbyBT-Italic
    /NewBaskervilleITCbyBT-Roman
    /News701BT-BoldA
    /News701BT-ItalicA
    /News701BT-RomanA
    /News702BT-Bold
    /News702BT-BoldItalic
    /News702BT-Italic
    /News702BT-Roman
    /News705BT-BoldB
    /News705BT-BoldItalicB
    /News705BT-ItalicB
    /News705BT-RomanB
    /News706BT-BoldC
    /News706BT-ItalicC
    /News706BT-RomanC
    /NewsGothicBT-Bold
    /NewsGothicBT-BoldCondensed
    /NewsGothicBT-BoldCondItalic
    /NewsGothicBT-BoldExtraCondensed
    /NewsGothicBT-BoldItalic
    /NewsGothicBT-Demi
    /NewsGothicBT-DemiItalic
    /NewsGothicBT-ExtraCondensed
    /NewsGothicBT-Italic
    /NewsGothicBT-ItalicCondensed
    /NewsGothicBT-Light
    /NewsGothicBT-LightItalic
    /NewsGothicBT-Roman
    /NewsGothicBT-RomanCondensed
    /NewtextITCbyBT-Regular
    /NewtextITCbyBT-RegularItalic
    /NicolasCocT-Blac
    /NicolasCocT-Regu
    /NicolasCocT-ReguItal
    /NimbusRomDGR-Bold
    /NimbusRomDGR-BoldItal
    /NimbusRomDGR-Regu
    /NimbusRomDGR-ReguItal
    /NormandeBT-Italic
    /NormandeBT-Roman
    /NovareseITCbyBT-Bold
    /NovareseITCbyBT-BoldItalic
    /NovareseITCbyBT-Book
    /NovareseITCbyBT-BookItalic
    /Nowdance
    /NuptialBT-Regular
    /OCRAbyBT-Regular
    /OCRAExtended
    /OCRB10PitchBT-Regular
    /OfficePlanning
    /OkayD
    /OldTowneNo536D
    /OnyxBT-Regular
    /OrandaBT-Bold
    /OrandaBT-BoldCondensed
    /OrandaBT-BoldItalic
    /OrandaBT-Italic
    /OrandaBT-Roman
    /OrandaBT-RomanCondensed
    /OratorBT-FifteenPitch
    /OratorBT-TenPitch
    /OrbitBbyBT-Regular
    /OriginalGaramondBT-Bold
    /OriginalGaramondBT-BoldItalic
    /OriginalGaramondBT-Italic
    /OriginalGaramondBT-Roman
    /OzHandicraftBT-Roman
    /PabloLetPlain
    /PalaceScriptMT
    /ParisianBT-Regular
    /ParkAvenueBT-Regular
    /Perpetua
    /PerpetuaTitlingMT-Light
    /Petra
    /PhotoBold
    /PhyllisD
    /Pica10PitchBT-Roman
    /PioneerITCbyBT-Regular
    /PiranesiItalicBT-Regular
    /PlaybillBT-Regular
    /PlayingCards
    /PlazaD-Regu
    /Pop
    /PosterBodoniBT-Italic
    /PosterBodoniBT-Roman
    /Present
    /Prestige12PitchBT-Bold
    /Prestige12PitchBT-BoldItalic
    /Prestige12PitchBT-Italic
    /Prestige12PitchBT-Roman
    /PrincetownD
    /PSL-TX
    /PTBarnumBT-Regular
    /PumpTriD
    /QuicksilverITC-Normal
    /QuillScript-Normal
    /QuorumITCbyBT-Black
    /QuorumITCbyBT-Light
    /QuorumITCbyBT-Medium
    /RageItalic
    /RageItalicLetPlain
    /RaleighBT-Bold
    /RaleighBT-DemiBold
    /RaleighBT-ExtraBold
    /RaleighBT-Light
    /RaleighBT-Medium
    /RaleighBT-Roman
    /Rap
    /Remember
    /RevueBT-Regular
    /Ribbon131BT-Bold
    /Ribbon131BT-Regular
    /Rock
    /Rockwell-Bold
    /Rockwell-Condensed
    /Rockwell-CondensedBold
    /Rockwell-ExtraBold
    /Rockwell-Italic
    /RomanaBT-Bold
    /RomanaBT-Roman
    /RubberStampLetPlain
    /SchadowBT-Black
    /SchadowBT-BlackCondensed
    /SchadowBT-Bold
    /SchadowBT-Light
    /SchadowBT-LightCursive
    /SchadowBT-Roman
    /SchneidlerBT-Black
    /SchneidlerBT-BlackItalic
    /SchneidlerBT-Bold
    /SchneidlerBT-BoldItalic
    /SchneidlerBT-Italic
    /SchneidlerBT-Light
    /SchneidlerBT-LightItalic
    /SchneidlerBT-Medium
    /SchneidlerBT-MediumItalic
    /SchneidlerBT-Roman
    /ScribaLetPlain
    /Script12PitchBT-Roman
    /ScriptMTBold
    /SeagullBT-Bold
    /SeagullBT-Heavy
    /SeagullBT-Light
    /SeagullBT-Medium
    /Semaphore
    /SerifaBT-Black
    /SerifaBT-Bold
    /SerifaBT-BoldCondensed
    /SerifaBT-Italic
    /SerifaBT-Light
    /SerifaBT-LightItalic
    /SerifaBT-Roman
    /SerifaBT-Thin
    /SerifaBT-ThinItalic
    /SerpentineD-Bold
    /SerpentineD-BoldItal
    /ShotgunBlanksBT-Regular
    /ShotgunBT-Regular
    /SignLanguage
    /Signs
    /Slicker
    /SlipstreamLetPlain
    /SloganD
    /SnellBT-Black
    /SnellBT-Bold
    /SnellBT-Regular
    /Software
    /SouvenirITCbyBT-Demi
    /SouvenirITCbyBT-DemiItalic
    /SouvenirITCbyBT-Light
    /SouvenirITCbyBT-LightItalic
    /Square721Blk-Italic
    /Square721Blk-Normal
    /Square721-BoldItalic
    /Square721BT-Bold
    /Square721BT-BoldCondensed
    /Square721BT-BoldExtended
    /Square721BT-Roman
    /Square721BT-RomanCondensed
    /Square721BT-RomanExtended
    /Square721Demi-Italic
    /SquareSlabserif711BT-Bold
    /SquareSlabserif711BT-Light
    /SquareSlabserif711BT-Medium
    /SquireD-Bold
    /SquireD-Regu
    /Staccato222BT-Regular
    /Staccato555BT-RegularA
    /StencilBT-Regular
    /StopD
    /StuyvesantBT-Regular
    /StymieBT-Bold
    /StymieBT-BoldItalic
    /StymieBT-ExtraBold
    /StymieBT-ExtraBoldCondensed
    /StymieBT-Light
    /StymieBT-LightItalic
    /StymieBT-Medium
    /StymieBT-MediumItalic
    /Swiss721BT-Black
    /Swiss721BT-BlackCondensed
    /Swiss721BT-BlackCondensedItalic
    /Swiss721BT-BlackExtended
    /Swiss721BT-BlackItalic
    /Swiss721BT-BlackOutline
    /Swiss721BT-BlackRounded
    /Swiss721BT-Bold
    /Swiss721BT-BoldCondensed
    /Swiss721BT-BoldCondensedItalic
    /Swiss721BT-BoldCondensedOutline
    /Swiss721BT-BoldExtended
    /Swiss721BT-BoldItalic
    /Swiss721BT-BoldOutline
    /Swiss721BT-BoldRounded
    /Swiss721BT-Heavy
    /Swiss721BT-HeavyItalic
    /Swiss721BT-Italic
    /Swiss721BT-ItalicCondensed
    /Swiss721BT-Light
    /Swiss721BT-LightCondensed
    /Swiss721BT-LightCondensedItalic
    /Swiss721BT-LightExtended
    /Swiss721BT-LightItalic
    /Swiss721BT-Medium
    /Swiss721BT-MediumItalic
    /Swiss721BT-Roman
    /Swiss721BT-RomanCondensed
    /Swiss721BT-RomanExtended
    /Swiss721BT-Thin
    /Swiss721BT-ThinItalic
    /Swiss911BT-ExtraCompressed
    /Swiss911BT-UltraCompressed
    /Swiss921BT-RegularA
    /Sydnie
    /Symbol
    /SymbolMT
    /SymbolProportionalBT-Regular
    /TagLetPlain
    /Tahoma
    /Tahoma-Bold
    /TangoBT-Regular
    /Techno
    /Thanks
    /Thehits
    /ThunderbirdBT-Regular
    /TiffanyITCbyBT-Demi
    /TiffanyITCbyBT-DemiItalic
    /TiffanyITCbyBT-Heavy
    /TiffanyITCbyBT-HeavyItalic
    /TiffanyITCbyBT-Light
    /TiffanyITCbyBT-LightItalic
    /TigerRagLetPlain
    /Times-Bold
    /Times-BoldItalic
    /TimeScrD-Bold
    /TimeScrD-Ligh
    /TimeScrD-Medi
    /Times-Italic
    /TimesNewRomanMT-ExtraBold
    /TimesNewRomanPS-BoldItalicMT
    /TimesNewRomanPS-BoldMT
    /TimesNewRomanPS-ItalicMT
    /TimesNewRomanPSMT
    /Times-Roman
    /Transitional511BT-Bold
    /Transitional511BT-BoldItalic
    /Transitional511BT-Italic
    /Transitional511BT-Roman
    /Transitional521BT-BoldA
    /Transitional521BT-CursiveA
    /Transitional521BT-RomanA
    /Transitional551BT-MediumB
    /Transitional551BT-MediumItalicB
    /Trebuchet-BoldItalic
    /TrebuchetMS
    /TrebuchetMS-Bold
    /TrebuchetMS-Italic
    /TrumpetLite-Bold
    /TrumpetLite-BoldItalic
    /TrumpetLiteItalic
    /TrumpetLite-Normal
    /TwCenMT-Bold
    /TwCenMT-BoldItalic
    /TwCenMT-CondensedBold
    /TwCenMT-CondensedExtraBold
    /TwCenMT-CondensedMedium
    /TwCenMT-Medium
    /TwCenMT-MediumItalic
    /TypoUprightBT-Regular
    /UmbraBT-Regular
    /UniversityRomanBT-Bold
    /UniversityRomanBT-Regular
    /Unplug
    /URWWoodTypD
    /VAGRoundedBT-Regular
    /Venetian301BT-Demi
    /Venetian301BT-DemiItalic
    /Venetian301BT-Italic
    /Venetian301BT-Roman
    /Verdana
    /Verdana-Bold
    /Verdana-BoldItalic
    /Verdana-Italic
    /VictorianD
    /VinetaBT-Regular
    /VivaldiD
    /VladimirScrD
    /Webdings
    /WeddingTextBT-Regular
    /WeidemannITCbyBT-Bold
    /WeidemannITCbyBT-BoldItalic
    /WindsorBT-Elongated
    /WindsorBT-Light
    /WindsorBT-LightCondensed
    /WindsorBT-Outline
    /WindsorBT-Roman
    /Wingdings-Regular
    /Xmas
    /ZapfCalligraphic801BT-Bold
    /ZapfCalligraphic801BT-BoldItal
    /ZapfCalligraphic801BT-Italic
    /ZapfCalligraphic801BT-Roman
    /ZapfChanceryITCbyBT-Bold
    /ZapfChanceryITCbyBT-Demi
    /ZapfChanceryITCbyBT-Medium
    /ZapfChanceryITCbyBT-MediumItal
    /ZapfDingbats
    /ZapfDingbatsITCbyBT-Regular
    /ZapfElliptical711BT-Bold
    /ZapfElliptical711BT-BoldItalic
    /ZapfElliptical711BT-Italic
    /ZapfElliptical711BT-Roman
    /ZapfHumanist601BT-Bold
    /ZapfHumanist601BT-BoldItalic
    /ZapfHumanist601BT-Demi
    /ZapfHumanist601BT-DemiItalic
    /ZapfHumanist601BT-Italic
    /ZapfHumanist601BT-Roman
    /ZapfHumanist601BT-Ultra
    /ZapfHumanist601BT-UltraItalic
    /ZinjaroLetPlain
    /ZurichBT-Black
    /ZurichBT-BlackExtended
    /ZurichBT-BlackItalic
    /ZurichBT-Bold
    /ZurichBT-BoldCondensed
    /ZurichBT-BoldCondensedItalic
    /ZurichBT-BoldExtended
    /ZurichBT-BoldExtraCondensed
    /ZurichBT-BoldItalic
    /ZurichBT-ExtraBlack
    /ZurichBT-ExtraCondensed
    /ZurichBT-Italic
    /ZurichBT-ItalicCondensed
    /ZurichBT-Light
    /ZurichBT-LightCondensed
    /ZurichBT-LightCondensedItalic
    /ZurichBT-LightExtraCondensed
    /ZurichBT-LightItalic
    /ZurichBT-Roman
    /ZurichBT-RomanCondensed
    /ZurichBT-RomanExtended
    /ZurichBT-UltraBlackExtended
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 350
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU ()
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /NoConversion
      /DestinationProfileName (sRGB IEC61966-2.1)
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements true
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2540 2540]
  /PageSize [595.245 841.846]
>> setpagedevice


